IIpunoxeHne kK TOCTAHOBJIEHUIO aAMHUHUCTPALIH
TrOXTETCKOro MyHHIUIAIBHOTO OKpyTa
ot 17.05.2024 Ne 63-n1

AJIMUHUCTPATUBHBIN PETJIAMEHT
Npef0CTABJEHHS] MYHULIMIIAJBLHON yCayru
«IIpeaocraBjieHne KUIOT0 MOMeIEHH 110 IOrOBOPY COIHATBHOr0 HaiiMa Ha Tepputopun TroxTeT-
CKOr0 MYHMITUIIAJIBHOTO0 OKPYTra»

Paszgen |. O61ue mojoxkenust
[IpenmeT peryJiMpoBaHusi AIMUHHCTPATHBHOIO PerjiaMeHTa

1.1. Hacrosmmii AQMUHUCTPATHBHBIA perIaMeHT (maimee — AAMUHUCTPATHBHBIN periiaMeHT, Peria-
MEHT) pa3pabOTaH B LIEJSX NOBBIIICHHS Ka4eCTBA U JOCTYITHOCTHU MPEJOCTABICHHS MYyHHIUIAILHON YCIYTH,
OTIpeneIisieT CTaHAApPT, CPOKHU U MOCIENOBATEILHOCTh JEUCTBUI (aAMUHUCTPATUBHBIX MPOLELYpP) IIPH OCY-
MIECTBJICHUHU MOJTHOMOYHI MO MPEJOCTABICHUIO aAMHUHUCTpanuell TIOXTETCKOro MyHHIMIIAIBHOTO OKpyra
(manee — YoTHOMOYEHHBIN OpraH) MyHHIMIANBHOHN yciayrH «IIpenocTraBieHue Kuaoro moMemeHus mo 1o-
TOBOPY COIMAJIFHOTO HaliMa Ha TeppPUTOPUH TIOXTETCKOI0 MyHHUIIMIIAIBHOTO OKpYra» (Jajnee — yciyra, My-
HUIUNABHAS YCIyTa).

Kpyr 3asBurtenei

1.2. 3asBUTENAMHA Ha MONyYCHUE TOCYNAPCTBEHHONW (MYHHIIUIIATHHON) YCIYTH SBISIOTCS (PU3NIECKIEC
WA - MaJOMMYIIWE W JpPyrue KaTerOpHH TpaxaaH, ONpeleiieHHble (eaepalbHBIM 3aKOHOM, YKa30M
[Ipe3unenra Poccuiickoit denepanuu minm 3akoHOM cyObekTa Poccuiickoit denepalinu, MOCTaBICHHBIC HA
y4eT B KaueCcTBE HY KJAIOIINXCS B KHUJIBIX IOMEIICHUSX (Jlasiee — 3asiBUTEINb).

WnTepeck! 3asBUTENEN, YKa3aHHBIX B MyHKTE 1.2 HacTosmero AIMUHUCTPATUBHOIO perjiaMeHTa, Mo-
TYT MPEJICTABIIATH JIUIA, 00JIaal0Iie COOTBETCTBYIOIIUMHE MTOJTHOMOYHSMH (JaJiee - MPEJICTABUTEID).

TpeGoBaHus K NOPSIAKY HH(POPMUPOBAHKS 0 NPEAOCTABICHUHU
MYHMIHUNAJIBHOH YCIYTH

1.3. UadopmupoBaHue 0 OPSIIKE MIPEIOCTABICHHS YCIYyTH OCYIIECTBIIAETCS:

1) HenocpeACTBEHHO MPH JTMYHOM IpreMe 3asBUTeNs B Y TOJTHOMOYCHHBIA OpraH WK B MHOTO(YHK-
IIHOHAJIBHOM IIEHTPE TPEIOCTABICHHS TOCYIapCTBEHHBIX U MyHHUIIMIATBHBIX yCiyT (naiee - MOI);

2) no TenedoHy B YIoIHOMOYEHHOM oprane uii MOLI;

3) IMCHEMEHHO, B TOM YHCJIE TTOCPECTBOM IEKTPOHHOM MOYTHI, (PaKCUMHIIBHOM CBSI3H;

4) mocpeACcTBOM pa3MEIIeHUs B OTKPBITOW M JOCTYITHOH (popme nHpopManuu:

B (efepaNbHON TOCyIapCTBEHHON HHPOPMAIIMOHHON cucTeme « EMUHBIN mopTal rocyJapCcTBEHHBIX U
MYHHIUATIATBHBIX yeryT (pyskmui)» (https://www.gosuslugi.ru) (nanee - Enuabiii nopran);

Ha PErMOHAILHOM IOpTalie TOCYJAPCTBEHHBIX W MYHHUIIUNAIBHBIX YCIYT ((DYyHKIUH), SBISIONIETOCS
rocyJJapCTBEHHOM MHGPOPMAITUOHHOM cucTeMoit cyOBekTa Poccuiickoit Oenepanuu
(https://gosuslugi.krskstate.ru) (nanee - PernonanbHsiii mopran);

Ha o(HUIMAaTbHOM caiTe yrnoJHoMoueHHoro oprana B cetn Muteprer (https://tuhtet.gosuslugi.ru);

5) mocpencTBOM pa3MelieHus] HHPopMaIuy Ha HHQOPMAIIMOHHBIX CTEHaX Y OJHOMOYEHHOTO Opra-
Ha wiu M®I].

1.4. InhopmupoBaHue OCYIIECTBISICTCS IO BOIIPOCAM, KACAIOLIMMCS:

CIocO0O0B TIOIa4 ¥ 3asBJICHUS O MPEJICTABICHUN MYHHUIIUTIAILHON YCITYTH;

azpeca YnonHoMoueHHOro opraHa 1 M®LI, oOparienue B KOTOpble HEOOXOAMMO ISl IPEIOCTABICHUS
YCIIYTH;

CIpaBOYHOM HHpOpMaIuK 0 pabore YOTHOMOYSHHOTO OpPraHa;

JOKYMEHTOB, HEOOXOMMBIX JUISI TIPEIOCTABIICHHUS YCIIYTH;

MOPSIIKA U CPOKOB MPEOCTABICHUS YCIYTH;

MOpsI/IKA TONYYEHHUSI CBEJICHUH O XO0Jie PACCMOTPEHHS 3asBJICHUS O TPEJIOCTABICHUH YCIYTH U O pe-
3yJibTaTax MperoCTaBICHIS MyHHUIIUTIATHHON YCITyTH;

nopsiaIKa TocyaeOHoro (BHeCYy1e0HOT0) 00XKaloBaHus AeWCTBUH (0e31eCTBUS) JOIDKHOCTHBIX JIUII, U
MPUHUMAEMBIX MU PELICHUHN MPH MPEJOCTABICHUN YCITyTH.

[Mony4yenne uHpOPMALINH IO BOIIPOCAM MPEOCTABICHHS YCIYTH OCYIIECTBISIETCS OECIIaTHO.



1.5. Tlpu yctHOM oOpamiennn 3asBUTENS (JIMIHO WM 1O TesieOHY) TOKHOCTHOE JIMIIO Y TIOJTHOMO-
YEHHOTO opraHa, paboTHHK M®II, oCcymiecTBISIONNH KOHCYJIFTHPOBAHUE, TTOIPOOHO M B BEXKIUBOH (KOp-
pexTHOI) popme HHPOPMUpPYET OOPATHBLIMXCS 10 HHTEPECYIOIIUM BOTIPOCAM.

OTBeT Ha TeneOHHBINA 3BOHOK JOJDKEH HAYMHATHCS C MHPOPMAIMKA O HAMEHOBAaHUH OpraHa, B KOTO-
pBIi TO3BOHUI 3assBUTEINb, (haMUJINH, UIMEHH, OTUYECTBa (TIOCTIeAHEE - TIPH HAJIHMYHUH) M TOJDKHOCTH CIICIIHA-
JIUCTA, IPUHSBIIETO TeJIe(QOHHBIH 3BOHOK.

Ecnu momkHOCTHOE U0 YTIOMHOMOYEHHOTO OpraHa He MOXET CaMOCTOSITENIbHO JaTh OTBET, TEje-
(hOHHBII 3BOHOK JOJDKEH OBITh IepeaapecoBaH (NEpeBeieH) Ha JPYroe JAODKHOCTHOE JIUI0 WU JKe o0pa-
THUBIIEMYCS JIUITY JOJDKEH OBITh COOOIIEH TenedOHHBI HOMED, M0 KOTOPOMY MOXKHO Oy/IeT MoIydnuTh HeoOo-
XOJUMYI0 UH(GOPMAITHIO.

Ecnmm moaroroBka orBera TpeOyeT MPOJODKUTEIHHOTO BPEMEHH, OH MpeiaraeT 3asBUTEII0 OINH U3
CJIEIYIOLIUX BAPUAHTOB JAIIBHEUIINX TEHCTBUM:

U3JI0KHUTH OOpallleHne B MUCbMEHHON dopMme;

HA3HAYUTh APYroe BpeMs Uil KOHCYJIbTalni.

JlomkHOCTHOE NHII0 YTIOTHOMOYEHHOTO OpraHa He BIIpaBe OCYMIECTBIATH WH()OPMUPOBAHUE, BBIXO-
JsIIee 32 paMKH CTaHJAPTHBIX MPOLEAYP U YCIOBHUIl MPeJoCTaBlIeHHS YCIYTH, U BIUSIOIIEE PSMO UM KOC-
BCHHO Ha MPpUHUMAaEMO€ PCIICHUC.

[IponomxurenpHOCTh HHOOPMUPOBAHUS IO TeleOHY HE JOJDKHA MPEBHIAaTh 10 MUHYT.

HNudopmupoBaHne OCyIECTBISETCS B COOTBETCTBUH C Tpa)KOM IpreMa rpaKaaH.

1.6. Tlo nucekMEHHOMY OOpAalllEeHHIO JOKHOCTHOE JHUIO YIIOJTHOMOYEHHOTO OpraHa IMOApPOOHO B
MMMCEMEHHOHN (hopMe paszbACHSIET IPaXKTaHWHY CBEJCHHS IO BOIIPOCaM, YKa3aHHBIM B ITyHKTe 1.4 HaCTOSAIIETO
AJIMUHHCTPaTUBHOrO PErIaMEHTa B MOPsAKE, ycTaHOBIEHHOM DenepanbHbiM 3akoHOM 0T 02.05.2006 Ne 59-
@3 «O nopsinke paccMoTpeHus oOpamieHuit rpaxkaan Poccuiickoit @enepanumny» (nanee - OexepanbHblii 3a-
koH Neo 59-@3).

1.7. Ha EguroM moprane pa3MemaroTcsl CBefieH!s, peaycMoTpeHHble [lonoxennem o denepanbHOil
rocyaapcTBeHHON MH(pOpMaIMOHHOH cucteMe «DenepabHBIN peecTp rocyJapCTBEHHBIX H MYHHUIMIIATBHBIX
yenyr  (byHKImi)», yTBepxkacHHbIM [locTtaHoBnenueM [IpaButensctBa Poccuiickoit ®eneparnuu ot
24.10.2011 Ne 861.

Joctyn k nHGOpMAIIH O CPOKAX U MOPSAKE MPEIOCTABICHUS YCIYTH OCYIIECTBISIETCS Oe3 BHITOTHE-
HUS 3asBUTENEM KaKuX-THOO TpeOOBaHHI, B TOM yHcie 0€3 UCIOIb30BaHUS IPOIPAMMHOrO OOECTICUeHHS,
YCTaHOBKa KOTOPOTO Ha TEXHUYECKHE CPEACTBA 3asBUTENS TPeOYyeT 3aKIIOUSHHUS JINLEH3HOHHOTO WJIH HHOTO
COTJIaIllIeHHsI C TpaBooOIIaaTeNIeM MPOrpaMMHOTO O0ECIIEYeHHS, MIPEeTyCMATPUBAIOIIECTO B3UMAHHE TUIATHI,
PErucTpanuo Ui aBTOpU3alnuro 3asiBUTEIIS WIIN MMPEAOCTABJICHUE UM NICPCOHAIIbHBIX JaHHBIX.

1.8. Ha odunmansHoOM caiiTe YIOJTHOMOYEHHOTO OpraHa, Ha CTeHAaX B MECTax MPeJOCTaBICHHS yCITy-
ru u B MO®I] pa3zmemiaercs cinemyromnias cripaBoyHast ”HGOpMaIus:

0 MecTe HaxOXJeHHs U rpaduke padboTbl Y HOJTHOMOYEHHOTO Oprasa, a Taxke MOLL;

CTpaBOYHBIE TeJIe(OHBI YTIOJIHOMOYEHHOTO OpTraHa;

azpec OpUIMATBHOTO CaiiTa, a TAKXKE 3JEKTPOHHON MOYTHI U (MIK) POPMBI OOPaTHOM CBSI3H Y IIOJIHO-
MOYEHHOTO OpraHa B ceTu HTepHeT.

1.9. B 3anax oxxumanusi Y IOJTHOMOYEHHOTO OpraHa pa3MellaloTcsi HOpMaTHBHBIE ITPABOBBIE aKThI, pe-
TYJIUPYIOIINE MOPAIOK MPEIOCTaBICHUS YCIYyTH, B TOM YnCiIe AIMUHUCTPATHBHBIN PETJIaMeHT, KOTOPBIE MO
TpeOOoBaHMIO 3asBUTEIISI IPEIOCTABIISIIOTCS €MY U1l O3HAKOMJICHHS.

1.10. Pa3menienre HHPOPMAIMH O TOPSIKE MPEIOCTABICHHS YCIYTH HAa HHQOPMAIIMOHHBIX CTEHJIAaX B
nomMetiennu M®I] ocyiecTBIsIETCss B COOTBETCTBUM C COIJIAIIEHUEM, 3aKII0UeHHBIM Mex 1y M®PII u Yno:n-
HOMOYEHHBIM OPraHOM C Y4eTOM TpeOOBaHMH K WHPOPMUPOBAHMIO, YCTAHOBIECHHBIX AJIMHUHUCTPATUBHBIM
periIaMeHToM.

1.11. Mudopmanus o X0Jie pacCMOTPEHUS 3asBIICHUS O IPEAOCTABICHUN MYHHUIIMIIAIILHON YCIYTH U O
pe3yJbTaTax NpeA0CTaBICHUS MyHULIUIAIBHON YCIyTH MOXKET OBITh MOTyueHa 3asgBUTENIEM (€ro MpeCcTaBh-
TeneM) B JINYHOM KabuHeTe Ha EnuHoM moprane, a Takke B COOTBETCTBYIOLEM CTPYKTYPHOM IOApa3ese-
HUM YTIOJTHOMOYEHHOTO OpraHa Npu oOpaileHur 3asBUTENs JTUYHO, 10 Tele(OoHy MOCPEeJICTBOM 3IIEKTPOH-
HOH IIOYTHI.

Paznen I1. Ctangapt npeaocTaBjieHUss MyYHHIMNAJIBLHOMH YCJIyTH
HaunmeHoBaHne MyHHIMNIATBHON yCIIyTH

2.1. MynunmnaneHas ycnyra «IIpemocTaBieHue >XUIOTO MOMEIICHHs MO JOTOBOPY COIUAIBLHOTO
HaiiMa Ha TepPUTOpHUH TIOXTETCKOT0 MyHHUIIMITAJIHFHOTO OKPYTay.

HaunMmeHnoBanue oprana, npeaoCTaBJad0IEero Myl MNnaJdbHYI0 YCIYI'y



2.2. MyHununanbHas yciayra NpefoCTaBiIseTcs aIMHUHHCTpanueidl TIOXTETCKOro MyHHIUIAIBHOTO
OKpyTa B JIMLIE OTJIENIa 3eMENIbHBIX U UMYIIECTBEHHBIX OTHOIIEHUH.

2.3. B mpenocTaBieHNH MyHHLUIAIGHON YCIYIH NMPUHAMAIOT y4acTHE YTIOJHOMOYECHHBIE OPTaHBI
(MHOrO()yHKIIMOHAIbHBIE HEHTPHI IPU HAIMYUU COOTBETCTBYIOLIETO COTTIAILICHHUS O B3aUMOACHCTBHIM).

[Ipu npenocTaBieHNN MyHULIUIIATBHON YCIyTH Y IOJTHOMOUYEHHBIN OpraH B3auMOJIEHCTBYET C!

- DenepanbHO HAOTOBOW CITY>KOOW B YacTH MONy4YeHHS CBeJeHHH n3 EAMHOTO rocynapcTBEHHOTO
peecTpa 3amuceil aKTOB IPaKIaHCKOT'O COCTOSIHUS O POKICHUH, O 3aKIIIOYCHUH Opaka; TOoTy4eHHs CBEACHUIH
n3 EAMHOTO rocyAapcTBEHHOTO peecTpa IpUANYECKUX JIHL, B CIIydae MOAAYd 3asBICHHS MPEICTABUTEIEM
(ropuaAMYEeCKUM JIMLIOM); TIOTy4eHUs cBeAeHUi n3 EAWHOrO rocynapcTBEHHOIO peecTpa MHIMBUAYaTbHBIX
npeanpuHUMAaTeNield, B Cilydae MOAa4yM 3asBICHHUS MpeACcTaBuTeNieM (MHIWBUAYaJbHBIM NpearnpruHUMaTe-
neM).

- MunuctepcTBOM BHYTpeHHUX nen Poccuiickoil denepanny B 4acTH MONTYYEHUS! CBEACHUH, MOJ-
TBEPXKAAIOLIMX JAEHCTBUTENLHOCTh nacnopta Poccuiickoit denepaniuv 1 MECTO KUTEJIbCTRA.

- CoumansaeiM @ongom Poccuiickoit depepaunu B yacTh MPOBEPKHM COOTBETCTBUS (haMHIIBHO-
MMeHHOU rpynsbl, AaTel poxxaenus, CHUJIC.

- OenepanbHON CiyKObI TOCYAAPCTBEHHON PErHCTPALlUM, KaJacTpa U KapTorpaguu B 4acTH IOJIyde-
HUS CBeJeHUM 13 EAMHOro rocy1apCTBEHHOIO peecTpa HEJABMKUMOCTH Ha UMEIOIINECS 00bEKThI HEIBIIKH-
MOCTH.

2.4. TIpu npenocTaBiIeHUN MyHUIUNIAILHON YCIYTH Y IOJTHOMOYEHHOMY OpraHy 3ampermaercsi Tpebo-
BaTh OT 3asBUTENS OCYILECTBJICHUS ACUCTBHH, B TOM YMCIIE COTJIACOBAaHMH, HEOOXOAUMBIX VIS MOIYUICHUS
MYHULMINATBHON YCIYTH U CBA3aHHBIX C 0OpalleHneM B MHBIE FOCYJapCTBEHHBIC OPTaHbl U OPraHU3aluH, 3a
HUCKIIIOYCHUEM IIOJIYUCHU YCIYT, BKIIFOUCHHBIX B IEPCUCHb YCIYI, KOTOPLIC SABJIAIOTCA H€06XOZ[I/IMLIMI/I u
00513aTeIbHBIMU JJ151 IPEIOCTaBICHUSI MyHULIUIIATBHON YCIyTH.

Pe3yJ'II)TaT NnpeaoCTaBJICHUSA MyHHIIHHaJI])HOﬁ yciayru

2.5. Pe3ynbpTaToOM NpEeA0CTABICHUSI MyHULIUIAIbHON YCIYTH SBJISIETCS:

- pelleHre O TPEAOCTABICHUH MYHUIIMIANBHOW YCIyTd 1O Qopme, corinacHo mpunokeHust Ne 1 k
HacToAleMy AIMUHUCTPaTUBHOMY pPErjlaMeHTy C Bbladell MpoeKTa J0roBopa COLMaIbHOIO HaitMa JKHUIIOTO
moMereHus 1mo Qopme, yTBepkIeHHOW mocraHoBieHneM [IpaButenbcTBa Poccuiickoit ®denmepanuu oT
21.05.2005 Ne 315 «O0 yTBepxkaeHu# THUIOBOTO IOTOBOPA COIMAIIEHOTO HAliMa YKHIJIOTO TIOMEIICHUS,

- peuieHue 00 OTKa3e B MPEAOCTABICHUH MYHUIMIIAIEHON YCIYTH 1O (OpME, COTIIACHO MPHIIOKEHUIO
Ne 2 k HacTosAIEMY AIMUHUCTPATUBHOMY PETTIaMEHTY.

Cpok npeaocTaBjieHUs MyYHUIMIAIbHON yCaIyru

2.6. YIIOJIHOMOUYCHHBIH OpraH B TeueHue 25 pabounx AHEH CO IHS PEerucTpalyy 3asiBICHHUS U IOKY-
MEHTOB, HEOOXOAUMBIX JUTS MIPEJOCTABICHHS FOCYJApCTBEHHON (MYHHIIMTIAILHON) YCIYTH B Y TOJTHOMOYEH-
HOM OpraHe, HalpaBJISIeT 3asIBUTEINI0 CIIOCOOOM YKa3aHHOM B 3asiBJICHUH OJIMH M3 PE3yJIbTAaTOB, YKa3aHHBIX B
MYyHKTE 2.5 AJIMUHUCTPATUBHOIO PETJIAMEHTA.

HpaBOBLIe OCHOBaHUA AJIA MPEAOCTABJICHUSA MyHHIIHl'[a.TIbHOﬁ ycayru

2.7. IlepeueHr HOPMATHBHBIX NPABOBBIX AKTOB, PETYIHPYIOMIMX MPENOCTaBIEHHE TOCYIapCTBEHHON
(MyHMUIMTIATBHOMR) YCIIyTH (C YKa3aHHEM MX PEKBH3HTOB M MCTOYHHKOB O(QHUIMATEHOTO OMYOJIMKOBAaHUS), B
(denepanbHOI TOCYIapcTBeHHON HH(pOpPMAMOHHON cucteMe «DenepalbHbIi peecTp ToCyAapcTBEHHBIX H
MYHULMNATBHBIX ycuyT (QyHkunii)» u Ha EIITY.

HC‘[epHLIBalOlIII/lﬁ nepeueHb 10KyMEHTOB, HeOﬁXO}I]{leIX B COOTBETCTBHUH C 3aKOHOJATCJIbHBIMH
NJIA HHBIMA HOPMATUBHBIMHA NMIPAaBOBbIMU aKTaAMMU 1JIMl NIPE€A0CTABJICHUA MyHHIIHIIaJIbHOﬁ ycayru ¢
pa3iejeHueM Ha TOKYMEHTbI U HH(l)OpMaIII/IIO, KOTOPbIE 3asABUTEJIb JOJ/IKECH MPEACTABUTH CAMOCTOSA-
TCJIbHO, U JOKYMECHTBI, KOTOPbIC 3asiBUTE/Ib BIIPaBE€ MPEACTABUTD 110 COOCTBEHHOM HHHUIHATUBE, TAK
KaK OHH IOAJICKAT NMPEACTABJICHUIO B paMKaX MEKBECIOMCTBCHHOT0 HH(bOpMalII/IOHHOFO B3aHMOZ[ei/i-
CTBUHA

2.8. JInst monmy4YeHus MyHUIIMIATBHON YCITYTH 3asiBUTEIh TPEICTABIISCT:
a) MMCHbMEHHOE 3asBJICHUE O MPEAOCTABICHUH MYHULIUIAIBLHONW YCIyTd Mo (opme coriacHo MpHIIo-
xeHnto Ne 3 Kk HacTosAeMy AJAMUHUCTPATUBHOMY PErJIaMEHTY.



B cnyuae nanpasnenus 3assnenus nocpeactsoM EINIY hopmupoBanue 3asBiaeHUs OCYILIECTBIISCTCS
MOCPEJICTBOM 3aroyIHeHus HHTepakTuBHON opmbl Ha EII'Y 6e3 Heo0X0MUMOCTH AOMOTHUTEILHON TTOAaYH
3asABJICHUS B KaKOW-Tn00 WHOU (opme.

B 3asBneHnu Taxke yKa3bIBaeTCS OJUH U3 CIEAYIOMIMX CIIOCOOOB HAIPaBJICHUS pe3ysbTaTa Mpeao-
CTaBJICHUS TOCYNapPCTBEHHOM (MyHULINIAIBHOMN) yCIyTHU:

B (hopMe FIIEeKTPOHHOTO JOKYMEHTa B THIHOM kabuHere Ha EII'Y;

JOTIOJTHUTENIEHO Ha OyMa)KHOM HOCHTENIE B BHJE pacle4aTaHHOTO SK3EMIUIIpa 3JIEKTPOHHOTO JOKY-
MEHTa B YIIOJJHOMOYEHHOM OpraHe, MHOTO(YHKIIMOHAJIbHOM LIEHTPE;

0) IOKYMEHT, yIOCTOBEPSIIOLINH JTUYHOCTh 3asBUTEISI WK MIPEICTABUTENS 3asBUTENS, B CIIydae, €ClIu
3a IPeAOCTaBICHUEM MYHHUIUNIATBHON yCIyTrH o0paIiaeTcs NpeacTaBUTENb 3asBUTENS;

B cnyudae HanpasieHnus 3assienus nocpeactsoM EIIIY cBeneHus us NOKyMEHTa, YAOCTOBEPSIOLIErO
JIMYHOCTH 3aABUTENS, MPEICTaBUTENS, POBEPAIOTCA NMPHU MOATBEPKICHUM y4eTHOHM 3amucu B Exnnoil cu-
creme naeHTH(UKANUU 1 ayTeHTndrkanum (nanee — ECHA).

B cayuae, ecnu 3asBneHue mojaeTcs MPEACTaBUTENEM, TOTIOIHUTENBHO MPEAOCTABIAETCS TOKYMEHT,
MOATBEPKAAIOIINHA TOTHOMOYHS MPECTaBUTENS IEHCTBOBATh OT UMEHU 3aABUTEIISL.

B ciayuae ecnu JOKYMEHT, MOATBEPKAAOIIAN TOTHOMOYMS 3aBUTEINS BBIIAHO FOPUANYECKUAM JIULIOM -
JOJKEH OBITh HOANKCAH YCUIICHHOW KBaTH(DPUKALMOHHOMN 3JEKTPOHHON MOAMKCHIO YIIOJHOMOUYSHHOTO JIUIIA,
BBIJIaBIIETO IOKYMEHT.

B cnydae ecnm NOKyMEHT, MOATBEP)KIAIOIIMKA TMOTHOMOYMS 3asBUTENSA BBIJAHO WHIWBUAYAIbHBIM
MpeanpUHUMATEIeM J0JDKEH OBITh MMOJNMCAaH YCUICHHON KBaTU(UKALIMOHHONW 3JEKTPOHHON MOIIUCHIO HH-
JTUBUAYANbHOTO MPEATNPUHUMATES.

B ciydae ecnu TOKyMEHT, TOATBEPAKAAIONINI TOTHOMOYUS 3asBUTENS BBIJAHO HOTAPUYCOM - JOJKEH
OBITH MOJNICAH YCHICHHOH KBAIN(UKALMOHHON 3IEKTPOHHOM MOAMMCHIO HOTapUyCa, B MHBIX CIIydasx MOJ-
MHACAaHHBIN IPOCTON 3JIEKTPOHHOHN MOJIUCHIO.

B) JIOKYMEHTBI, yJOCTOBEPSIOLINE TUYHOCT YWICHOB CEMbH, TOCTHUITINX 14 eTHero Bo3pacra.

I') JOKYMEHTBI, IOATBEPKAAIOIINE POACTBO: CBUIACTEIBCTBO O POXKICHUHU, CBUIACTEIBCTBO O 3aKIIOUe-
HUM Opaka, clipaBKa O 3aKJIIOYCHUH Opaka, CBUIECTENbCTBO O PACTOP)KEHUM Opaka, CBUAETENILCTBA O IOCY-
JAPCTBEHHOW PEruCTpallii aKTOB I'Pa)kJTaHCKOTO COCTOSIHMA, BBbIAAHHbIE KOMIETEHTHBIMU OpraHaMH MHO-
CTPaHHOTO TOCY/AapCTBa U UX HOTApHUaJIbHO yIOCTOBEPEHHBIN MEepeBO Ha PYCCKUIl S3BIK - MPU UX HATHYUH,
CBHUJIETENLCTBA 00 YCHIHOBJICHWH, BhIJAaHHBIE OPTaHAMH 3aIMCH aKTOB TPAYKAaHCKOTO COCTOSHHS WA KOH-
CyJIbCKUMU yupexacHusmu Poccuiickoli @enepanuu - IpyA UX HAIMYUU, KOIHS BCTYNMBIIETO B 3aKOHHYIO
CHJIy pEIIeHUs] COOTBETCTBYIOIIETO CyAa O MPU3HAHUY TPaKJaHHMHA WIEHOM CEMbH 3asBUTENS - MPU HaJIH-
YK Takoro pemeHus). CBUIIETENbCTBA O TIepeMeHe (paMUIIng, UMEHH, OTUECTBa (TIPH UX HAJTUYUH).

1) IOTOBOP HaiiMa >KHMJIOTO IIOMEIIEHHUS - B CITy4yae, €CIIM 3agBUTENb WM WIEHBI CEMbU 3asIBUTENS SB-
JISIIOTCS. HAHMMATEISIMH KHJIOTO TIOMEIEHHsT KHUI0ro (OH/Ia COIUAbHOTO HMCIOJIB30BAaHUS IO JIOTOBOPY
HaiimMa, 3aKJII0UYEHHOT0 C OpraHu3aluei.

e) [IpaBoycranaBiuBarone JOKYMEHTHl Ha JKWJIOE MTOMELIEHUE — B CIIydae, €CM MPaBO 3asBUTEINS
WM YJIEHOB CEMBHU 3asBUTENS Ha KWJIOE MOMEIICHHE HE 3apErHCTPUPOBaHO B EQMHOM rocyaapcTBEHHOM
peecTpe HeABUKUMOCTH.

) 0053aTeIbCTBO OT 3asIBUTEJISI U BCEX COBEPILECHHOJIETHUX YICHOB CEMbU 00 OCBOOOKIAECHUH >KUIIO-
ro NMOMEILEHU, IPEAOCTaBIEHHOr0 M0 JOTOBOPY COLMAIBHOIO HaliMa — B ClIydae, €CJIM IJIaHUPYETCST OCBO-
00ANTH 3aHHMAEMOE KHJIOE IIOMEILEHKE TTOCTIe ITPEJOCTABICHNUS HOBOT'O )KHUJIOTO MOMELICHUSI.

3) MEAMIMHCKOE 3aKJII0YCHHUE, MMOATBEPKIAIOIIee HATUYNE TSHKEIOH (OpMbI XpOHMUIECKOTo 3aboe-
BaHUs — B ClTy4ae, €CIlIi 3asIBUTENb CTPAAaeT TshKeIol (opMOi XpOHHYECKOTO 3a00JI€BaHMSI UM MTPOKUBAET
B KBapTHPE, 3aHATON HECKOJIILKUMH CEMBSIMH, €CJIM B COCTaBE CEMbH UMeeTCsl OOJILHOMN, CTPaJaroIuil TsxKe-
noit GOpMOIt XPOHHUECKOTO 3a00IeBaHUSL.

2.9. BasBiieHUs ¥ TipUIaraeMbie JIOKYMEHTHI, YKa3aHHbIE B MMyHKTE 2.8 HacTOsIIero AJMHHUCTPATHB-
HOTO perjlaMeHTa, HanpasjsoTcs (MI0Aat0TCs) B YIIOJIHOMOYCHHBIN OpraH B 3JICKTPOHHOM (hopMe IyTeM 3a-
MoJIHEeHUs! POPMBI 3arpoca uepes JuyHbli kadunet Ha EITY.

HcyepnbiBaloluii nepeyeHb T0KYMEHTOB U cBeJleHMil, He00X0IMMBIX B COOTBETCTBMHU € HOpPMa-
THBHBIMH MPABOBBIMHU AKTAMM /IS NPEIOCTABJIEHHS] MYHUIIMNIAJIBHON yCIyru, KOTOpble HAXOAAT-
csl B pacNOpPs’KeHUH rOCyAapCTBEHHbIX OPTaHOB, OPrAaHOB MECTHOI'0 CAMOYIIPABJICHUSI H HHBIX Op-

raHOB, YYACTBYIOIIMX B MPeI0CTABIEHUH MYHUIIMNIATbHBIX YCJIYyT

2.10. Ilpu npenocTaBiIeHUA MYHUITUIAILHONW YCITYyTH 3alpeliaeTcs TpeOOBaTh OT 3asBUTEIIS:

a) TMPEJICTaBICHUS JOKYMEHTOB U WH(GOPMAIUK WU OCYIIECTBICHUS JACUCTBUH, MPEACTABICHUE WM
OCYIIECTBJICHHE KOTOPHIX HE MPEAYCMOTPEHO HOPMATHBHBIMHU ITPABOBBIMHU aKTaMH, PETYIUPYIOIIMMHA OTHO-
LICHUS, BO3HUKAIOIINE B CBSI3U C PEIOCTABICHUEM MYHUILIUIIATEHON YCIyTH.

0) mpencTaBieHUs JOKYMEHTOB U WH(OPMAIIMH, KOTOPHIE B COOTBETCTBUH C HOPMATHBHBIMU IPaBO-
BeIMM akTamu Poccuiickoit @enepanun u KpacHogpckoro kpasi, MyHUUMNAIbHBIMA MPABOBBIMH aKTaMU



TH0XTETCKOro MyHHUIMIIAJIBHOIO OpraHa HaXOMAsATCs B PACHOPSDKEHUH OPraHOB, MPelOCTaBIAIOIINX MYHHUIIU-
HNAJIBHYIO YCIyTy, TOCYAapCTBEHHBIX OPraHOB, OPIaHOB MECTHOI'O CaMOyIpaBieHHs U (WIM) IOJBEIOM-
CTBEHHBIX TOCYAapCTBEHHBIM OpTraHaM M OpraHaM MECTHOTO CaMOYIIPaBJICHUS OpraHW3ali, YIaCTBYIOMIHNX
B IPEAOCTABICHUN MYHUIUNAIBHBIX YCIYT, 32 UCKJIIOYEHHEM JHOKYMEHTOB, YKa3aHHBIX B 4acTH 6 cTaTbu 7
®enepansHoro 3akona oT 27.07.2010 Ne 210-®3 «O06 opraHmzanuy NpeaoCTaBICHUS TOCYTIaPCTBEHHBIX U
MYHULMNATBHBIX ycIryr» (nanee - @enepanbHblii 3akoH Ne 210-D3).

B) NpEACTaBJICHUs TOKYMEHTOB M MH(OpMAaIMU, OTCYTCTBHE W (MJIM) HEIOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIHCh IIPU [IEPBOHAYATILHOM OTKa3€ B IPHUEME TOKYMEHTOB, HEOOXOIUMBIX Ul IIPEJOCTABICHUS MY-
HULMIIAIBHONW yCIYTH, MO0 B MPEAOCTABICHUH MYHHLIMIAIBHON YCIYIH, 32 MCKIIIOYEHHEM CJEXYIOLINX
CITy4aeB:

HU3MEHEHUue TpeOOBaHMII HOPMATUBHBIX IIPABOBBIX AKTOB, KACAIOUIMXCS IMPENOCTABICHHUS MYHHIIM-
NAJIBHON YCIIyTH, 110CJIE IEPBOHAYATIBHOM [0Jauy 3asiBJICHUS O IPEAOCTABICHUN MyHULUIIATBHON yCIyTH;

HaJIM4Ke OMIMOOK B 3asBJICHUH O MPEIOCTABICHUN MyHUIIUNAIBHOW YCIYTH U TOKYMEHTAaX, MOJaHHBIX
3asBUTENIEM TOCJIE MEPBOHAYANBHOTO OTKa3a B MpPUEME JOKYMEHTOB, HEOOXOOUMBIX JUIS MPEAOCTaBICHUS
MYHULMNATBHON YCIIyrH, MO0 B MPENOCTaBICHUH MyHULMIIAIBHON YCIYTH U HE BKJIIOYEHHBIX B IIPEICTAB-
JICHHBIN paHee KOMIUIEKT JOKYMEHTOB;

HUCTCUCHUEC CpOKa [ICI\/'ICTBI/ISI JOKYMCHTOB MJIXM U3MCHCHHC I/IH(I)OpMa]_[I/II/I IocJIC NME€pBOHAYaJIbHOI'O0 OTKa-
3a B [IpUeMe JOKYMEHTOB, HEOOXOAUMBIX Ul MPEAOCTABICHUS MyHHUIIUIIAIBHON yCIyTry, 1100 B IPEAOCTaB-
JICHUW MyHHLUIAIbHON YCIYTH;

BBISIBIICHHE JIOKYMEHTAIBLHO TOATBEPKACHHOTO (akTa (MPU3HAKOB) OMIMOOYHOTO MM MPOTHUBOIPAB-
HOTO JAeicTBUs (0e3AeCTBUS) AOKHOCTHOTO JIMIA YTIOJTHOMOYEHHOTO OpraHa, CIIy)Kallero, pabOTHHKA
MHOTO(YHKIIMOHAILHOTO IEHTPa, padOTHHKA OpraHU3aIlvH, MperycMOTpeHHoi yacThio 1.1 crateu 16 De-
nepanbHoro 3akona Ne 210-®3, npu nepBoHAYaILHOM OTKa3e B MPHEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEJOCTaBICHUST MYHHUIMIIAIGHOW YCIYyTH, JU00 B TPEAOCTABICHUH MYHUIUNAIBHOW YCIYTH, O YeM B
MUCbMEHHOM BHUJIE 32 MOJANMCHIO PYKOBOAUTEINS Y IOJTHOMOUYEHHOI'O OpraHa, pyKOBOAMTENS MHOTO(QYHKINO-
HAJILHOTO LCHTPA IIPpU MEPBOHAYAIILHOM OTKAa3€ B IPUEME JOKYMCHTOB, H€O6XOI[I/IMI)IX AJIA IPEAOCTaBIICHUA
MYHHIUIATBHON YCIIyTH, TUO0 pyKOBOAUTENS OpraHU3allly, NpeaycMoTpeHHOH yacTbio 1.1 crateu 16 @e-
JnepanbHoro 3akoHa Ne 210-@3, yBenomisieTcsl 3a4BUTENb, @ TAKXKE MPUHOCSITCS U3BHUHEHUS 33 JOCTABIICH-
HbIE HEey10OCTBa.

HcyepnbiBaommii nepeyeHb OCHOBAHMI VISl 0TKA3a B IpHeMe JOKYMEHTOB,
HeO00X0IUMBIX JUISl IPEAOCTABIEHHMSI MYHULIMIAIBLHON YCIyru

2.11. OcHOBaHUSMH IS OTKa3a B MPUEME K PACCMOTPEHUIO IOKYMEHTOB, HEOOXOAMMBIX IS TPE0-
CTaBJICHUS] MYHUITUNIAILHOW yCITYTH, SIBIISTFOTCS:

a) 3ampoc 0 NPeJOCTaBIEHHH YCIYTH MOJIaH B OPraH TOCYAapCTBEHHOM BIIACTH, OPraH MECTHOI'O ca-
MOYTIPABIICHUS WU OPTaHU3AIINIO, B TIOJTHOMOYHS KOTOPBIX HE BXOJIUT MIPEIOCTaBICHUE YCIYTH,

0) HEmoJHOE 3amojHEHHE O00s3aTeNbHBIX IOJIeH B (opMe 3ampoca O MPeNOCTaBIEHHH YCIYId
(HEmocTOBEpHOE, HEMPABIIILHOE);

B) MpE/ICTABJICHUE HETIOJHOTO KOMILIEKTA JIOKYMEHTOB,;

') MpEACTaBJIEHHBIE JOKYMEHTHI yTPATHIIM CHJIy Ha MOMEHT OOpalieHHsi 3a yCIyrod (JIOKYMEHT,
YAOCTOBEPSIONIUN JIMYHOCTD, JOKYMEHT, YJIOCTOBEPSIOMIUNA IOJTHOMOYHS TPEACTABUTENS 3asBHUTENSA, B
ciTydae oOpalieHus 3a MPeA0CTaBICHUEM YCITyTH YKa3aHHBIM JTUIIOM);

1) TpeJICTaBJICHHbIE JTOKYMEHTBI COJEPXAaT MOJYUCTKH W HCIPABICHUS TEKCTa, HE 3aBEPEHHbIC B
MOPSJIKE, YCTAaHOBJIIEHHOM 3aKOHOJ1aTelIbcTBOM Poccuiickoit deaepaiiuuy;

€) Mmojava 3asiBJICHHs O MPEIOCTABICHAH YCIIyTH U JOKYMEHTOB, HEOOXOIUMBIX IS TPEIOCTABIICHHS
YCIIyTH, B 3JICKTPOHHON (pOpMe ¢ HApYIICHUEM YCTaHOBJICHHBIX TPeOOBaHUN;

) IPEICTABJICHHBIE B DJIEKTPOHHOMN (hOpPME JTOKYMEHTBI COJEPKAT MOBPEKICHHUS, HATHYHE KOTOPBIX
HE T03BOJIAET B TOJHOM OOBEME HCIONB30BaTh MHPOPMAIMIO U CBEACHHS, COJACPIKAIIMECS B JOKYMEHTaX
JUTSl IPEIOCTABIICHUS] YCIIYTH,;

3) 3asBJICHHUE MTOJAHO JIUIIOM, HE UMEIOIIAM TTOJTHOMOYHHN TIPEICTABIIATE HHTEPECHI 3asTBUTEIIS.

HcuepnbiBaommii nepevyeHb OCHOBAHMI 11l PUOCTAHOBJIEHNS MPEIOCTABJEHUSI MYHUIUNIAJIbHOMI
YCJIYTd WM 0TKA3a B IPeI0CTABJIEHUN MYHHIMIAILHOH YCJIYrH

2.12. OcHoOBaHW#l JUIsI IPUOCTAHOBJIICHUSI MPEIOCTABICHUS MYHHIIUMAILHONW YCIyTH 3aKOHOJIATEIb-
ctBoM Poccuiickoit denepanuu He IPEAYCMOTPEHO.
2.13. OcHoBaHwUsI ISl OTKa3a B IPEJOCTABICHHN MYHHIIUTIAILHON YCITyTH:



a) TOKYMEHTHI (CBEICHUs), MIPEACTABIICHHBIE 3asSBUTEIEM, TIPOTUBOPEUAT MTOKyMEHTaM (CBEICHUSIM),
MOJYYCHHBIM B paMKaX MEXBEJIOMCTBEHHOTO B3aUMOJICHCTBHSI;

0) mpeICTaBICHHBIMY JJOKYMEHTaMHU U CBEJCHUSIMH HE MOATBEPKIACTCS NPaBO IpaXkJaHUHA B MIPEJIO0-
CTaBIICHUH JKWJIOTO MTOMEIIICHHSI.

IlepeuyeHb yciayr, KOTOpbIe SIBJASIIOTCSI HEOOXOAUMBIMY U 00s13aTeIbHBIMU J1JIsI PE10CTABJIEHUSI MYHHU-
HUIAJLHONI YCJIYTH, B TOM YHCJI€e CBEJleHUs 0 JOKYMeHTe (JIOKYMEeHTAaX), BbIIaBaeMoM (BbI1aBaeMbIX)
OpraHu3alusIMHU, YYaCTBYIOIIMMH B [TPEIOCTABIICHIH MyHHIIATIATBHON YCIIyTH

2.14. Ycmyru, HeoOX0qUMbIE M 00sI3aTeNIbHBIC JJIs IPEAOCTABICHUS Y CITyTH, OTCYTCTBYIOT.

Pa3Mep IJ1aThbI, B3I/lMaeM0ﬁ C 3asiBUTEJIA le/l HpeIIOCTaBHeHI/l]/l MyHI/IIlI/IHaJIbHOﬁ yC.JIyFl/I,
H CIOCOOBI e B3UMAHUSA

2.15. TlpenocraBneHne MyHHUIWIAIBHOW YCIyTH OCYIIECTBIAETCS 0e3 B3MMaHHUS TOCYIapCTBEHHOU
MOLUTMHBI UM WHOH TIJIaTHL.

IMopsiiok, pa3Mep U OCHOBAHUSI B3UMAHUSI IJIATHI 32 MPEIOCTABJIEHHE YCJIYT, KOTOPbIE SIBIASIOTCS
HEO0OX0TUMBIMH H 00513aTeJILHBIMH /IS MIPEI0CTABJIEHUSI MYHUIIMNAJILHON YCIyTd, BKJI0OYAast
uHGopManuIo 0 METOAUKE PacyeTa pa3Mepa TaAKOM MIaThI

2.16. Ycmyru, HeoOXoquMbIe 1 00s13aTeNbHBIC AJIS IPEAOCTABICHUS Y CITyTH, OTCYTCTBYIOT.

MakcuMaNbHBIA CPOK 0KUIAHMA B 04YepelH MPH NoJade 3asiBJIEHUS 0 MPeJ0CTABJIeHNHA MYHHIIH-
NAJBbHOM yCJYIH M NPH NOJYy4YeHHH pe3yJbTaTa NpeiocTaBJIeHHs
MYHMIHUNAJIBHOH YCIYTH

2.17. MakcumanbHbIl CPOK OXUAAHUS B O4epend NpU Iojadye 3asBICHUS O MPEAOCTaBICHUHU
MYHULMNATBHOM YCIYTH M TPH TONYYEHHHM pe3yibTaTa NPEAOCTABICHUS MYHHLIWNAIBHOW YCIYT'H B
YnonnomoueHHOM oprane uiu MOI] cocrasnsier He Oonee 15 MUHYT.

Cpok perucTpanuy 3anpoca 3asiBUTe/Is 0 NPeA0CTABJIeHHH MyHHIUNIAIbHOM YCJIYTH

2.18. 3asBnenne O MpeIOCTABICHUN MYHUIUIIATBHOW YCIYTH PETHCTPUPYETCS B JIEHD €ro MOCTYIIe-
HUS CIENHAINCTOM Y IOJIHOMOYEHHOTO OpraHa B yCTAaHOBJIEHHOM IOPAJIKE.
B cryuae Hanuums OCHOBaHMIA [T OTKa3a B IpUeMe JOKYMEHTOB, HEOOXOJUMBIX JUIs TIPEOCTaBIIe-
HUS MYHUIMIAJIBHOW YCIYyTH, YKa3aHHBIX B MyHKTe 2.8 HacTosmero AJIMHUHHUCTPATHBHOTO perjiaMeHTa,
YT0IHOMOYEHHBII OpraH He MO3IHEE CIAEeIYIOLIEro 3a JHEM MOCTYIJICHUS 3asBJICHNUS U TOKYMEHTOB, HEOO-
XOAMMBIX JUISl IPEJOCTABICHNST MYHHUIMIIAIBHONW yCIyrd, pabodero IHs, HanpaBisieT 3asBUTENIO OO ero
MPEJCTaBUTENIO pellleHre 00 OTKa3e B MpHEME JOKYMEHTOB, HEOOXOIMMBIX JUIS MPEJOCTABICHUST MYHHIIH-
naJbHON ycnyru mo ¢opme, npuBeaeHHoH B [Ipunoxenun Ne 4 x HacrosimeMy AIMUHHCTPaTUBHOMY pe-
[JIaMEHTY.

Tpeﬁonal{m{ K IOMEIIECHUAM, B KOTOPBIX MPEI0CTABJAACTCA MYHUIIUIIAJIbHAA yCJIyra

2.19. AAMMHUCTpaTUBHBIC 3aHUS, B KOTOPBIX NPEAOCTABISIETCS MyHHLIMIAIbHAS YCIyTa, TOJDKHBI
obecrieunBaTh y100HbIe 1 KOM(QOPTHBIE YCIIOBHS JIJIS 3asiBUTEICH.

MecTomnonoxxeHne agMHUHUACTPATHBHBIX 3JaHUH, B KOTOPBIX OCYILECTBISICTCS MPHEM 3asBICHUA U
JOKYMEHTOB, HEOOXOIUMBIX Ul MPENOCTaBIeHUs] MyHHLIMIAIBLHON YCIyIH, a TaKKe BblIada pe3ysbTaToB
MPEOCTABICHUS MYHHUIMIIAILHONW YCIYTH, TOJDKHO 00eCreurBarh y00CTBO JUIS TPAXK/aH C TOYKH 3PCHUS
MEIIEX0THON JIOCTYITHOCTH OT OCTAHOBOK OOIIIECTBEHHOTO TPAHCIIOPTA.

B ciyuae, eciin umeeTcst BO3MOXKHOCTD OpraHU3alMy CTOSIHKH (ITApKOBKH) BO3JIE 31aHUs (CTPOCHUS),
B KOTOPOM pa3MeIleHO TTOMEeIeHHEe IPUeMa 1 BhIJJaUd JIOKYMEHTOB, OPTaHU30BBIBAETCS CTOSTHKA (TTApPKOBKA)
JUISL JINYHOTO aBTOMOOMIIBHOTO TpaHCHOpTa 3asBUTENeH. 3a IOJIb30BaHWE CTOSHKON (IapKOBKOW) ¢
3asgBuTeENeH MuaTa He B3UMAETCS.

Jns mapKoBKM CHEHUATbHBIX aBTOTPAHCIOPTHBIX CPEJCTB HMHBAJIHIOB Ha CTOSHKE (TIapKOBKE)
BeensieTcss He MeHee 10% mecT (HO He MeHee OJHOTO MecCTa) JAJs OECIUIATHO MAPKOBKH TPAHCHOPTHBIX
cpeacts, ympaensemblx uHBamuzamu |, Il rpynm, a rtaxxke wunBammmamu |l rpynmer B mopsnxe,
ycraHoBieHHOM [IpaButensctBoM Poccuiickoit denepannu, 1 TPaHCTIOPTHBIX CPEACTB, MEPEBO3SAIINX TAKHX
WHBAJIAIOB ¥ (WJIN) IETEH - MHBATUIOB.



B nesnsax obecnieuenus 6ecpensITCTBEHHOTO JOCTyIa 3asiBUTENEH, B TOM YMCIIE IEPEABUIAIONINXCS Ha
WHBAJIUIHBIX KOJISICKAX, BXO/ B 3[JaHUE U IIOMEILEHHS, B KOTOPBIX IPEAOCTABIIIETCSI MyHULUIIAIbHAS YCIIyTa,
000pYAYIOTCS TaHAYCaMHt, HOPYYHSMH, TAKTUIBHBIMU (KOHTPACTHBIMU) NPEAyNPEKAAIOUIMMHU SIEMEHTaAMH,
WHBIMH CHEIMANbHBIMU MPHUCIIOCOOTIEHUSIMHY, TO3BOJISIOINMMHU 00€CIeYNTh OECHpENsITCTBEHHBIH AOCTYI U
nepe/IBMKEHNE WHBAJIMIOB, B COOTBETCTBUU C 3aKOHOJIaTeNbCTBOM Poccuiickoit denepaiivin o connanibHOU
3alUTe HHBAJIUIOB.

LentpaneHblii BXOA B 34aHHE YMOJHOMOYCHHOTO OpraHa JOJDKeH ObITh  000pyJdoBaH
“H(POPMAITHOHHON TaOJIMIKO# (BBIBECKOH ), comeprkarielt HH(OpMAaITHIo:

HalMEHOBAHHUE;

MECTOHAXO0X/ICHUE U IOPUANYECKUI afpec;

peXUM pPabOTHI;

rpaduk mpuema;

HOMepa TeleQOHOB IS CIIPaBOK.

[lomemnienusi, B KOTOpBIX MpPENOCTaBISAETCS MYHHMLMIAIbHAs YCIyra, JOJKHBI COOTBETCTBOBATh
CaHWUTAPHO-3MUAEMHUOIOIMIECKHUM MPaBUIaM U HOPMaTHBaM.

[Tomenienus, B KOTOPBIX MPEAOCTABIIAETCS MyHUIUNATIbHAS YCIIyTa, OCHAIIAIOTCS:

[IPOTHUBOIIOKAPHON CUCTEMON U CPEICTBAMM ITOKAPOTYILEHUS;

CHUCTEMOI1 OIOBEIIEHUS] O BO3HUKHOBEHUH YPE3BbIYAITHON CUTYAINH;

CpEeICTBAMH OKa3aHUs NEPBOA MEIUIMHCKON OMOLIY;

TyaJICTHBIMU KOMHaTaMHU JJid TOCETHUTEIIEH.

3an oxugaHus 3asBUTeNe 000pyIoyeTcs CTYIbSIMHU, CKAMBSMH, KOJIMYECTBO KOTOPBIX ONPEAEISIETCS
ucxons u3 (aKTHUECKOW HAarpy3kd M BO3MOXKHOCTEH Ul WX pPa3MELICHUS B IOMEILEHHH, a TaKkKe
WHPOPMALMOHHBIMHU CTEH/IAMH.

TexcTol MaTCpUuaioB, pa3MCIICHHBIX HA I/IH(bOpMaHI/IOHHOM CTCHAC, II€YaTarOTCA YI[O6HI)IM JJIA YTCHUS
mpudTom, 6e3 HCTIpaBICHHUH, C BHIISICHHEM HanOoJee BAKHBIX MECT TIOYKHUPHBIM IIPHU(TOM.

Mecrta [ 3amONHEHHs 3asBICHUI OOOPYIYIOTCSl CTYNBSMH, CTONaMH (CToiKamu), OJaHKaMu
3aﬂBHeHHﬁ, NMUCbMEHHBIMU NPUHAIJICIKHOCTAMMU.

Mecta mpuema 3asBuTeneld OOOPYAYIOTCS WH(POPMAIMOHHBIMH TaONMWYKaMu (BBIBECKAMH) C
YKa3aHHEM:

HOMepa KabMHeTa 1 HAMMEHOBaHUS OTeNa;

(dbamMuyM, UMEHH U oT4ecTBa (TOCienHee — MPHU HAIWYMHK), JOJDKHOCTH OTBETCTBEHHOTO JIMIA 3a
MPHUEM IOKYMEHTOB;

rpaduka npuema 3asiBUTENCH.

Pabouee MecTo KaKAOTO OTBETCTBEHHOTO JIUIIA 33 MPUEM JIOKYMEHTOB, JIOJDKHO OBITH 00OPYAOBAaHO
MEPCOHANBHBIM KOMITBIOTEPOM C BO3MOXHOCTBIO JOCTYHa K HEOOXOIMMBIM HH(OPMAaLMOHHBIM 0azam
JAHHBIX, IEYATAIOLINM yCTPOHCTBOM (IIPUHTEPOM) M KOIUPYIOLIUM YCTPOMCTBOM.

HI/I]_[O, OTBETCTBCHHOC 3a MPUEM NOKYMCHTOB, JOJIKHO MMCETH HACTOJIBHYIO Ta6J'II/I‘IKy C YKazaHueM
(bamuny, IMEHH, 0T4eCTBa (IOCIEIHEE - IPU HAJMYMK) U JOJDKHOCTH.

[Ipu npepocTaBiaeHNN MyHUIIUIIATBHON yCIIYTH HHBAJIMIAM 00€CIeYNBaIOTCS:

BO3MOXKHOCTh OCCIPENSATCTBEHHOr0 JOCTyrna K OOBEKTy (37aHHI0, TOMEIICHUI0), B KOTOPOM
IpeaAOoCTaBJIACTCA MyHUIIUIIAJIbHAA YCIIyTa,

BO3MOXHOCTb CAMOCTOSITEILHOTO IEPEIBMXKEHUS 110 TEPPUTOPHH, HA KOTOPOH PacHoIOKeHbl 34aHUS
" NIOMCEIICHUSA, B KOTOPBIX IMPEAOCTABIIACTCA MYHUIIUIIAIbHAA YCIIyra, a TaKXXE BXOJa B TaKHC OO0BLEKTHEI U
BBIXO/Ia M3 HHX, NIOCAJKH B TPAHCIOPTHOE CPEACTBO M BHICAJKH W3 HETO, B TOM YHCJIE C HMCIIOJIb30BaHUE
Kpeciia - KOJISICKH;

CONIPOBOXKJIEHHE  WHBAJIUIOB, HMEIOIIMX CTOMKHE paccTpoicTBa  (YHKUMH 3peHHS U
CaMOCTOSITETTFHOT'O TIEPEABIKEHNUS;

HajaJexallee pasMelleHne o0OpyAoBaHHS M HocuTeledl uH(pOpMaluud, HEOOXOOUMBIX IS
oOecriedeHus1 OECHPENsITCTBEHHOTO JOCTYNa HMHBAJIMAOB 3JaHUAM W TOMEIIEHHSM, B KOTOPBIX
NpeaAoCTaBIACTCA MYHHLOUIIAJIbHAsA YClIyra, M K MYHHHHHaHBHOﬁ yciayreé C¢ Yyde€ToMm OI‘paHI/I‘IeHI/Iﬁ nux
KHU3HCACATCIIbHOCTH,

nyOnupoBaHue HEOOXOAMMOW IJii MHBAJIHIOB 3BYKOBOM M 3pUTENbHON HMH(pOpMalLnHU, a TaKxke
HA/IITMCEH, 3HAKOB U MHOHM TEKCTOBOW W rpaduveckoil nHPOPMAIIMH, 3HAKAMH, BHITOJHEHHBIMU pebeHO-
TOYEYHBIM IPUPTOM bpaiins;

JIOMYCK CYPIONEPEeBOIYHNKA U TU(IOCYPAOIIEPEBOTUHKA;

JOMYCK cO0aKkuW - TPOBOAHMKA NPU HATUYMHU JOKYMEHTa, NOATBEPKAAIOUIETO €€ CIEeLUAIbHOEe
obydeHme, Ha 00BEKTHI (3MaHMS, ITOMEIIEHNUS ), B KOTOPBIX IPEIOCTABISICTCS] MyHHUITUTIATbHAS YCITYTH;

OKa3aHW€ MHBAIMWIAM IIOMOLIM B IIPEOJOJECHUH OaphepoB, MELIAIOIUX IOIY4YEHUIO HMHU
MYHUILMINAIBHBIX YCIYT HapaBHE C APYTUMH JIMIAMH.



IMoxazatenun AOCTYITHOCTH U KayeCTBa MYHHHHHaJIbHOﬁ yciayru

2.20. OCHOBHBIMH TOKa3aTEISIMU IOCTYITHOCTH MPEIOCTaBICHUS MYHUIMIIATEHON YCITYTH SIBIISIOTCSL:

a) HaJIW4YWe IIOJIHOW W TOHATHOM WH(GOPMAIMM O TMOPAOKE, CPOKaX W XOfe IMPelOoCTaBICHH
MYHHIIHATIATHHON yCIyTH B HH()OPMAIIMOHHO - TEIEKOMMYHHUKAITMOHHBIX CETSIX OOIIEro Mmojib30BaHus (B TOM
yrcie B cetu MIHTepHeT), cpeicTBax MacCOBOM HH(POPMAIIHH.

0) JOCTYITHOCTH JIEKTPOHHBIX (OPM TOKYMEHTOB, HEOOXOAUMBIX JJIsl IPEAOCTABICHUS MYHHUIIUIIAIb-
HOH YCITyTH.

B) BO3MOXXHOCTh TOJ]a9{ 3asIBIICHUSI HA IMOyYeHHUE MYHHUIIUTIAIBHON YCIYTH M JOKYMEHTOB B JIIEK-
TPOHHOU hopme.

T') IpeAOCTaBICHNE MyHHIIMTIAIIEHON YCIYTH B COOTBETCTBHH C BAPUAHTOM TMPEIOCTABICHUS MYHHIIH-
MaJbHOM yCIyTH.

1) yA00cTBO HHGOPMHUPOBaHUS 3asiBUTEIS O XOJI€ TPEAOCTABICHUSI MyHUIIMIIAIBHON YCIYTH, a TaKKe
MOJTYYCHUS pe3ybTaTa MPeJOCTaBICHISI MyHUIUNIAIEHON YCITyTH.

€) BO3MOXXHOCTh TOJTy4YeHHS 3asBUTENIEM YBEIOMIICHUH O MPEI0CTaBICHHH MYHHUIIUITAIFHON YCITYTH C
nomoipsio EIITY.

) BO3MOXXHOCTH MOJY4eHHUs] HH(POPMAIUU O XOJe NPENIOCTaBICHUS MyHHLIMTIAIBLHON YCIyTH, B TOM
YICIie C UCIIONb30BaHNeM ceTu VHTepHeT.

2.21. OCHOBHBIMH TTOKA3aTENIMH Ka4eCTBA MPEIOCTABICHNS MYHAIUTIAIEHON YCITyTH SIBISIFOTCSL:

a) CBOEBpEMEHHOCTh MPEAOCTABICHUSI MyHHLIUNAIBHON yCIYI'H B COOTBETCTBHM CO CTaHIAPTOM e
MIPEIOCTABIICHNS], YCTAHOBICHHBIM HACTOSIINM AIMIUHACTPATUBHBIM PETIAMEHTOM.

0) MuHUMaTEHO BO3MOXKHOE KOJMYECTBO B3aMMOJICHCTBHIA TpaKIaHWHA C JOJHDKHOCTHBIMH JINIIAMH,
YUYaCTBYIOIIMMH B MPEAOCTABICHUN MyHHIIUTIAILHON YCITyTH.

B) OTcyTCcTBHE 00OCHOBAaHHBIX K00 Ha JeHCTBUs (0€31eUCTBUE) COTPYTHUKOB U UX HEKOPPEKTHOE
(HEeBHUMATEIHHOE) OTHOIIICHHE K 3asTBUTEIISIM.

r) OTcyTcTBUE HapylleHHH YCTAaHOBJIECHHBIX CPOKOB B TIPOLIECCE MPEJOCTABICHUS MYHHUIIMIAILHON
YCIIYTH.

n) OTcyTcTBHE 3asBICHUNA 00 OCMApPUBAHWUW PEIICHUH, neicTBuil (0e3meiicTBrsl) Y TOIHOMOYEHHOTO
OpraHa, €ro JOJDKHOCTHBIX JIWI, MPUHUMAEMbIX (COBEPIICHHBIX) MPU MPEAOCTABICHUN MYHHUIIHITATHLHON
YCIOYTH, TO HUTOTaM pPACCMOTPEHHsT KOTOPBHIX BBIHECEHBI pEHICHUS 00 YAOBICTBOPEHUHM (YaCTHYHOM
YJIOBJICTBOPEHUH ) TpeOOBaHMI 3assBUTEIICH.

HNHble TpeGoBaHUS, B TOM YUCJIE YYUTHIBAIOIIHE 0COOEHHOCTH NMPEAOCTABJIEHUA MYHHIMIATbHOM
YCJIYIrH B MHOTO()YHKIIHOHATBbHBIX IEHTPAX, 0COOEHHOCTH NMPeI0CTABIEHUSI MYHHIIUNIAIbHON YCJIYTH
B 2JIEKTPOHHOH (popme

2.22. Ilpepocraienue YCIyry O 3KCTEPPUTOPUATIEHOMY NPUHILIUITY OCYIIECTBISICTCS B 4acTH o0ec-
ME€YEHHs] BO3MOKHOCTH MOJauy 3asIBJICHUH U TOIyYeHHs pe3yibTaTa MPeJoCTaBIeHUsT Y CIIyTH TOCPEICTBOM
EIII'Y, pernonansHoro noprana u nopraia PUAC.

2.23. 3agBUTENsIM 00€CIICUMBACTCS BO3MOXKHOCTD IPEICTABICHHUS 3asBICHUS U NPUIIAraeMbIX JTOKY-
MEHTOB, a TaK)KE HOJyYEHHs pe3yjbTaTa MPeNoCTaBlIeHUsT Y CIYrH B AJIEKTPOHHOH (opme (B dopme 3iiek-
TPOHHBIX IOKYMEHTOB).

2.24. DneKTpOHHBIE IOKYMEHTHI TIPEJICTABIISIOTCS B CIEAYIONNX hopMmarax:

a) xml - 115 popMaNn30BaHHBIX JOKYMEHTOB;

0) doc, docx, odt - I TOKYMEHTOB C TEKCTOBBIM COZIEPIKaHHEM, HEe BKIFOUAIOIIUM (HOPMYIIBI (32 HC-
KITFOYEHUEM JOKYMEHTOB, YKa3aHHBIX B IMOJITYHKTE «BY» HACTOSIIETO ITyHKTA);

B) xls, xIsx, ods - 151 TOKYMEHTOB, COJIEPIKAIIUX PACUETHI;

r) pdf, jpx, jpex - 1is JOKYMEHTOB C TEKCTOBBIM COJIEpKAHHEM, B TOM YHCIIe BKIFOYAOIINX (OPMYITBI
u (nnn) rpadudeckue n3o0paxxeHus (3a UCKIIOUCHUEM JOKYMEHTOB, YKa3aHHBIX B MOJITYHKTE «B» HACTOS-
LIETO MYHKTA), a TAK)Ke TOKYMEHTOB C TpaQueCKUM COACPIKaHUEM.

HonyckaeTrcs (HOpMHPOBaHHE BIIEKTPOHHOTO JOKYMEHTa IyTeM CKaHWPOBAHUS HETOCPEICTBEHHO C
OpHUrHHaja JIOKyMeHTa (MCIIOJIb30BaHHEe KOIMI HE JIOITYyCKAeTCsl), KOTOPOE OCYIIECTBISETCS C COXpaHEHUEM
OpHEHTAIlMK OpUTHHANIA JIokyMeHTa B paspemennn 300 - 500 dpi (macmTad 1 : 1) ¢ ucrnons3oBaHueM clie-
JOYIOLIUX PEKUMOB!

- «4epHO-0enblit» (IPH OTCYTCTBUHU B IOKYMEHTE IpadUuecKuX n300pakeHui U (MJIM) [BETHOTO TEK-
cTa);

- KOTTEHKHU ceporoy (IIpy HaJIMYUH B JOKYMEHTE rpaduiecKux n300paKeHUH, OTIMYHBIX OT LIBETHOTO
rpaduuecKoro N300pakeHus );

- (UBETHON» WIN «PEXHUM IOJHON IBeTonepenadny (Mpu HAJIMYUU B JOKYMEHTE LIBETHBIX Ipaduue-
CKHX U300pakeHUH OO0 IIBETHOTO TEKCTA);



- C COXpaHEHHEM BCEX ayTCHTHYHBIX NMPU3HAKOB TOJIUHHOCTH, & UMEHHO: rpad)uvecKoi MOIIMUCH
JIUIIA, TIeYaTH, YIIIOBOTO IIITamiia OJaHKa;

KonnvecTBo (aiiiioB MOKHO COOTBETCTBOBATH KOJIMYECTBY JAOKYMEHTOB, KaKIBIH M3 KOTOPBIX CO-
JEPXKUT TEKCTOBYIO U (MITH) TpadudecKyto HHGOPMAITHIO.

3JEeKTPOHHBIE TOKYMEHTBI JIOJDKHBI 00eCTICUYNBATh:

- BO3MOXXHOCTb WICHTH()UIIPOBATH TOKYMEHT U KOJIMYECTBO JIUCTOB B IOKYMEHTE;

- JUIsl TOKYMEHTOB, COJCPKAIIMX CTPYKTYPUPOBAHHBIC IO YacTsAM, TJlaBaMm, paszenaM (moapasienam)
JIAHHBIC W 3aKJIaJIKW, 0OecIeYrBaronue Iepexopl M0 OTIABICHUIO H (MJIHM) K COJEPKAIIMCS B TEKCTE PH-
CYHKaM W TaOJIuIam.

JlokyMeHTHI, oJIeKalIre npeacTaBieHuio B popmarax xls, xlsx umm ods, popMupyroTcs B BUaE OT-
JEITEHOTO JIEKTPOHHOTO JIOKYMEHTA.

Pazpea I11. CocTaB, noc/ief0BaTe IbHOCTh M CPOKH BBINOJTHEHNS aAMMHUACTPATUBHBIX Npoueayp (aei-
CTBUIi), TPeOOBAHUS K NOPSAKY UX BHINOJHEHNSI, B TOM YHCJie 0COOEHHOCTHU BbINOJHEHUS A IMUHU-
CTPATUBHBIX MPOLEAYP B JJIEKTPOHHOM opme, a TaKKe 0COOEHHOCTHU BbINIOJIHEHUSI AAMUHUCTPATHB-
HBIX NIPoLEeIyP B MHOTO(YHKIIMOHAJBHBIX LIEHTPax

I/IcqepnblBamumifl nepeyeHb aAMUHUCTPATUBHBIX NIpoueayp

3.1. IlpenocraBieHne MyHHIMTIAIBHON YCIYTH BKIIOYAaeT B ceOs CIEeNyIOIIHe aIMHHHCTPATHBHEIC
OPOLEAYPBIL:

IMPOBCPKA JOKYMCHTOB U PETrUCTpaAllUA 3asABJICHHNA

MOJTydeHue CBeAeHWH mocpencTBoM DeaepanbHON TOCYIapCTBEHHOW HH(POPMAIMOHHON CHCTEMBI
«EmuHast cuctemMa MeXBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3anMoaerncTBus» (manee - CMOB);

paccMOTpEHHE TOKYMEHTOB U CBEJICHU;

MIPUHATHE PELICHUS,

BbIJa4a PE3YNbTATA;

BHECCHUE pe3y/bTaTa MyHULUIIATBHON YCIYTH B pEECTP IOPUANYECKH 3HAYUMBIX 3alUCEil.

IlepeyeHb aAMUHNCTPATUBHBIX NpoUeAYpP (AeiicTBUIi) NPHU MpeI0CTABIEHUN
MYHUIUNAJbHON YCJIYT'H B 3JIeKTPOHHOH hopme

3.2. Ilpu npenocraBiieHNH Y CIYTH B JIEKTPOHHON (opMe 3asBUTEIIO 00ECTIeYMBAETCS BOZMOYKHOCTb:
noJiy4eHre HH(POPMAIIUU O MOPAAKE U CPOKAX MPETOCTABICHHUS MYHHUIMITAIEHOU YCITYTH;
(hopMUpOBaHUE 3asBICHUS;

MPUEM M PErUcTpaIis Y IOJIHOMOUYEHHBIM OPraHOM 3asiBJIICHUS M MHBIX JIOKYMEHTOB, HEOOXOIMMBIX
JUTSL TIPEIOCTABJICHUS] MYHHITUTIATBHOMN YCITYTH;

MOJyYCHUE pe3yIbTaTa MPeA0CTaBICHHUS MYHHIIUATLHON YCITyTH;

MOJIyYEHHUE CBEIICHUI O XOJIe PACCMOTPEHUSI 3asIBJICHUS;

OCYIIECTBIICHUE OIICHKH KAueCTBa MPE0CTABICHUS MYHUIUIATLHON YCITyTH;

nocyneOHoe (BHecyneOHoe) oOXxalloBaHWe pelleHnid U JeicTBuid (0e3neiicTBrs) Y ITOIHOMOYEHHOTO

oprana ju0o nedcTBus (Oe37eiCcTBYE) TOJDKHOCTHBIX JIMI[ Y TIOJTHOMOUYEHHOTO OpraHa, IMpe0CTaBIISIOIIEIO
MYHHIIAIATBHYIO YCIYTY, JTHO0 MYyHHUIIUIIAIBHOTO CIIYKAIIIero.

Iopsiaok ocyniecTBIEHUS AAMUHNUCTPATUBHBIX NPouexyp (aeiicTBuii)
B JJIEKTPOHHOM (popme

3.3. ®opmMupoBaHue 3asBICHUA.

@opMHpOBaHUE 3asBICHHUS OCYIIECTBIISIETCA TIOCPEICTBOM 3allONHEHHS JJIEKTPOHHOH (HOpMBI
3asBienus Ha EII'Y 6e3 HeoOX0qMMOCTH AOTIOJIHUTENBHOM MoJauu 3asiBICHUS B KaKOW-IN00 HHOW opMme.

dopmaTHO-TIOrHYecKas MpoBepKa chOPMUPOBAHHOTO 3asIBICHHUS OCYIIECTBIISIETCS MOCIE 3allOJTHEHUS
3asiBUTEJIEM KaXIOTO M3 TOJel JIIeKTpOHHOW (opmbl 3asBiueHus. [Ipu BBISBICHWHM HEKOPPEKTHO
3aMOJIHEHHOTO TIOJISI ANEKTPOHHOM (DOPMBI 3asBIICHUS 3asBUTENH YBEIOMIIIETCS O XapaKTepe BBIABICHHON
OmMOKM W TOpSIKE €€ YCTPaHEHUS! MOCPEACTBOM HH(POPMALMOHHOTO COOOIIEHHS HEMOCPEICTBEHHO B
3JIEKTPOHHOH (hopMe 3asBICHUS.

[Ipu popmupoBaHnY 3asBICHHS 3aIBUTEII0 00ECIIEUNBACTCA:

a) BO3MOXXHOCTb KOITHMPOBAHHS i COXPAHCHHS 3asIBJICHHS i UHBIX JOKYMEHTOB, YKa3aHHBIX B MyHKTax
2.8 HacTosimero AJMHHUCTPATHBHOTO PErjaMeHTa, HEOOXOOUMBIX U MPEIOCTaBICHUS MYHHLIMIATbLHON
YCIIyTH;

0) BO3MOKHOCTH IeYaTh Ha OYMa)KHOM HOCHTEJIE KOITHHU DIIEKTPOHHOM (OPMBI 3asBICHHUS;



B) COXpaHEHHE paHee BBEICHHBIX B 3JEKTPOHHYIO (POPMY 3asBIICHUS 3HAYEHHH B 000 MOMEHT 110
KEJaHWIO0 TOJb30BaTeNs, B TOM YHMCIIe NMPH BO3HHMKHOBEHWH OMIMOOK BBOJAA M BO3BpAaTe Uil MOBTOPHOTO
BBOJIa 3HAUCHHUI B 3JICKTPOHHYIO (GOPMY 3asIBICHHUS;

') 3aloJIHEHUE TIOJIeH 3JIEKTPOHHON (POPMBI 3asBIEHMS 0 Hayaia BBOJA CBEICHHN 3asABHTEIEM C
WCIIONIb30BaHUEM CBelcHHM, pa3MmerieHHbix B ECUA, u cBenenuii, onyonukoBanubix Ha EIN'Y, B yactw,
Kacaroleiics csesieHui, orcyreTByronux B ECUA;

1) BO3MOKHOCTH BEPHYTHCS Ha JIFOOOM M3 3TAroB 3aIlOJHEHUS SJIEKTPOHHON (POpPMBI 3asBIEHHs 0€3
MoTepU paHee BBEACHHON MH(OpMAaIHY;

€) BO3MOXHOCTh noctyma 3asButens Ha EINY k paHee MOJaHHBIM MM 3asiBICHHSM B TCUCHHE HE
MeHee OJHOTO T0/1a, a TaK)Ke YaCTUIHO C(hOPMHUPOBAHHBIX 3asBJICHHI - B TCUCHHE HE MEHEE 3 MECSIIeB.

CdhopmupoBaHHOE © TOANMHWCAHHOE 3asBJICHUE W HHBIE JOKYMEHTHI, HEOOXOOUMBIE IS
MIPEAO0CTABICHUS MyHULUIIAIILHON YCIIyTH, HAIIPABJISIFOTCS B Y IIOJIHOMOYEHHBIN oprax nocpeacrtsom EINNY.

3.4. YoJHOMOYEHHBIH OpraH 00eCIeunBacT B CPOK He mo3gHee 1 padodero AHS ¢ MOMEHTA MOJAYH
3asBrieHus Ha EIII'Y, a B cimydae ero mocTyruieHus: B HepaOOUHi WiIv Mpa3qHUYHBIN ACHb, - B CIEAYIOIHHA 3a
HUM TIEPBbIA paboUHii ICHB:

a) TpHeM IOKYMEHTOB, HEOOXOAMMBIX I MIPEIOCTABICHISI MyHUIUITATLHON yCITYTH, W HAIIpaBlIeHUE
3asIBUTENIO 3JIEKTPOHHOTO COOOIIEHHS O TIOCTYIICHUH 3asBIICHHS,

0) perucTpanyio 3asBICHHUS M HaIpaBICHUE 3asBUTEIIO YBEAOMIICHHS O PETHCTPAllMH 3asBICHUS
160 00 oTKaze B mpreMe TOKYMEHTOB, HEOOXOJUMBIX sl TPEJOCTaBICHHS MYHUIIUIAILHON YCITyTH.

3.5. DnexTpoHHOE 3asBlIEHHE CTAHOBUTCS JOCTYITHBIM IJISl JOJPKHOCTHOTO JIMIA Y TOJTHOMOYEHHOTO
OpraHa, OTBETCTBEHHOT'O 3a IMPHUEM H PETHCTPAIIHIO 3asBICHUS (J1ajiee - OTBETCTBEHHOE TOJHKHOCTHOE JIHIIO),
B MYHHUIMNAIGHOH HHPOPMAIMOHHOH CHUCTEME, HCIONb3yeMO YTIOJTHOMOYEHHBIM OpraHoM st
MpeIoCcTaBlIeHNs MyHUIUaIpHOU yeuyrH (ganee - ['UC).

OTBETCTBEHHOE AOHKHOCTHOE JIULO:

MIPOBEPsieT HAIWYHMe JJIEKTPOHHBIX 3asiBieHui, moctynusmux ¢ EIII'Y, ¢ nepuogom He pexe 2 pa3 B
JICHb;

paccMarpuBaeT IMOCTYUBINKE 3asSBICHUS U IPUIIOKEHHBIE 00pa3bl IOKYMEHTOB (JOKYMEHTHI);

MIPOM3BOANT JEHCTBUS B COOTBETCTBUH C ITYHKTOM 3.4 HACTOSIIEro AJIMUHUCTPATUBHOTO PETIaMEHTa.

3.6. 3asBuTENIO B KayecTBE pe3ylibTaTa MPeJOCTaBICHHUS MYHHUIMIAILHOW YCIyTH 0OecreuynBaeTCs
BO3MOKHOCTb MOJYUYEHUSI JOKYMEHTA:

B (hopMe 3JEKTPOHHOTO JTOKYMEHTa, IMOAMMCAHHOTO YCHJICHHOW KBaTHU(UIIMPOBAHHON SIEKTPOHHOMN
HOANMUCHIO YIIOJIHOMOYEHHOI'O JIOJKHOCTHOTO JIMIA YIIOJJHOMOYEHHOTO OPraHa, HAIPABJIEHHOTO 3asIBUTEINIO
B TMYHEIN kaOuHeT Ha EINT'Y;

B BHJIe OyMa)XHOTO JOKYMEHTa, MOATBEPKIAIOIIETO COIepKaHNe MIEKTPOHHOTO JTIOKyMEHTa, KOTOPBIi
3asBUTENb MOJTyYaeT NPy JIHYHOM OOpalleHNH B MHOTO(YHKIIHOHATILHOM LIEHTpE.

3.7. Monyyenne mMHPOpPMAIMK O XOJE€ PACCMOTPEHHS 3asBICHUS U O pe3yJbTare MPEJIO0CTABICHUS
MYHULMNATBHON yCIyrW Hpou3BOAMTCS B JuuHoM Kabunere Ha EII'Y, mpu ycnoBuu aBTOpH3alMy.
3asBUTENIb UIMEET BO3MOXKHOCThH MIPOCMATPUBATh CTATYC AJIEKTPOHHOTO 3asBJICHUS, a TaKKe HHPOPMAIIUIO O
JAIBHEHIIINX TEHCTBUAX B JIMYHOM KaOUHETE 10 COOCTBEHHON MHUIIMATHRE, B JTF000E BpEeMSI.

[Ipu mperocTaBneHNH MyHHUIIATIATBHOMN YCIIYTH B DIIEKTPOHHON (hOpMe 3asBUTEIIO HAIPABIISETCS:

a) YBEJIOMIIGHHE O TMPHEME W PETUCTPAIMH 3asSBICHUS W WHBIX JTOKYMEHTOB, HEOOXOIUMBIX IS
MPEJOCTaBICHUsT MYHHUIMIAILHOW YCIIYyTH, cojiepXkKaliee CBeleHus o (akre mnpueMa 3asiBICHHS U
JOKYMEHTOB, HEOOXOAWMBIX Ui TMPENOCTaBICHHUS MYHHIWNAIBHON YCIYTH, W Hadaje IPOLEeaypbl
MPEOCTABICHUS] MYHHULMIAIBHOM YCIYrHM, a TakXe CBEACHHS O JaTe M BPEMEHH OKOHYaHUSA
MIPEeIOCTAaBICHUS] MYHHIMMANBHON yCIyrn JuO0 MOTHBHUPOBAaHHBIA OTKa3 B TpPHEME JOKYMEHTOB,
HEOOXOUMBIX IS MPEIOCTABICHHUS MyHHUIIUIATBHON YCIIyTH;

0) yBeJOMJIGHHME O DPE3yJibTaTax PacCMOTPEHHUs] JOKYMEHTOB, HEOOXOAMMBIX Ul HPEAOCTaBICHUS
MYHHMIMIIATBHOM  yCIyTH, COJEpJKallee CBEACHUS O TPUHATHM IOJOXKHUTEIBHOIO pEIIeHUus O
NPEAOCTAaBIECHUN MYHULMNAIBHOW YCIYIM M BO3MOXHOCTH IIOJIYYUTh PE3YJIbTAaT IPEAOCTaBICHUS
MYHULHMNATBHON yCIyTr MO0 MOTHBUPOBAHHBIM 0TKa3 B MPEAOCTABICHUN MyHHULUIAIBLHON YCIYTH.

3.8. OueHka KadyecTBa NPEAOCTaBICHUS! MyHHLIMIAIBHOMN YCITyTH.

Onenka KadecTBa MPEIOCTABICHHUS MYHHUIUIIAIBFHOW YCIYTH OCYIIECTBISETCS B COOTBETCTBUU C
[IpaBunamu oreHkn rpaxaaHamMu 3(QGHEKTUBHOCTH JIEATENBHOCTH PYKOBOJIUTEICH TEPPUTOPUATBHBIX
OpraHoB (¢elepanbHbIX OPraHOB HCIIOJHHUTENBHOW BJIACTH (WX CTPYKTYPHBIX IOAPAa3AEICHUI) C y4eTOM
Ka4yecTBa NPEJOCTABICHHUS MMHU IOCYAAPCTBEHHBIX YCIYT, & TAaKKE NPUMEHEHMS pPE3YyJbTaTOB yKa3aHHOM
OLICHKM KaK OCHOBaHUS [UISl MPUHATHS PEIIEHHMH O JOCPOYHOM INPEKPALIEHUU  HCIIOTHEHUS
COOTBETCTBYIOIIUMH  PYKOBOOUTEISIMH  CBOMX  JOJDKHOCTHBIX  OOSI3aHHOCTEH,  yTBEP>KACHHBIMH
nocranoBiieHueM [IpaButensctBa Poccuiickoit @enepanun ot 12 nexadps 2012 romga Ne 1284 «O06 oueHke
rpaxaanaMu 3PQPEKTHBHOCTH JICITEIBHOCTH PYKOBOJUTENCH TEPPUTOPHATBHBIX OPTraHOB (enepaibHbIX
OpPTaHOB HCIIOJHHUTEIBHOM BNACTH (MX CTPYKTYPHBIX TOJAPAa3JeIeHH) W TEPPUTOPHUANBHBIX OpPTraHOB



TOCYJApCTBCHHBIX BHEOIODKETHRIX (OHIOB (WX PETHOHANBHBIX OTHACICHHWM) C YYETOM KadecTBa
MIPEIOCTAaBICHUS]  TOCYJApCTBEHHBIX  YCIYT, PpPYKOBOAHUTENEH  MHOTO()YHKIIMOHAJIBHBIX  IIEHTPOB
MPEeJOCTaBICHUsT TOCYJApCTBEHHBIX M MYHUUMNANBHBIX YCIYT C Y4YeTOM KauecTBa OpraHU3aluu
MPEIOCTaBICHNS] TOCYJAPCTBEHHBIX M MYHHIIUIAIBHBIX YCIYT, a TaKXXe O MPUMEHEHWH pPEe3yIbTaToB
YKa3aHHOM OIIEHKM KaK OCHOBAaHWS JUIA NPHUHITHA PEIICHWH O JOCPOYHOM MPEKPAIICHHH HWCIOTHEHHS
COOTBETCTBYIOIIUMH PYKOBOJUTEISIMU CBOMX JIOJDKHOCTHBIX 00S3aHHOCTEW.

3.9. 3asButento obecrieunBacTCs BO3MOXKHOCTh HANpPABJICHUS >KAIOOBI HAa pEICHHUs, NEHCTBUS WU
Oe3neficTBe  YIIOJIHOMOYEHHOTO OpraHa, JO/DKHOCTHOTO JIMIla YTOJHOMOYEHHOTO opraHa Jim0o
TOCYy/IapCTBEHHOTO CITy’KaIlleT0 B COOTBETCTBHU cO crathedt 11.2 ®emepampnHoro 3akoHa Ne 210-O3 u B
MopsiZIKe, YCTaHOBIIEHHOM MocTaHoBieHueM [IpaButensctBa Poccuiickoit @enepanum ot 20.11.2012 Ne 1198
«O ¢enepanpHO TOCYIapCTBEHHONH MH(POPMAIIMOHHON CHCTEMe, 00ECTIEYHBAIOIIECH MPOIecC TOCYAeOHOTO,
(BHecyneOHOT0) 00KaJoBaHUs PENICHUH W NEeUCTBHUH (Oe31eHCTBHS), COBEPIIEHHBIX MPH MPEIOCTaBICHUN
rOCYIapCTBEHHBIX U MYHHIUNATLHBIX YCIyT»'.

Ilopsinok ucnpap/ieHUs JONMYLIEHHBIX ONIEYATOK M OIINOOK B BbIIAHHBIX B pe3yJibTaTe
NpeAoCTABIEHNSI MYHUIIMNIAJIBHOMN YCIyru J0KyMeHTax

3.10. B ciywae oOHapyKeHHs YIIOJHOMOYEHHBIM OPraHOM OII€YaTOK M OIIMOOK B BBIIAHHBIX B pe-
3yJIbTaTe MPEAOCTABICHUS YCIYTH JOKYMEHTOB, OpT'aH, YIIOJIHOMOYEHHBIH Ha OKa3aHHe yCIIyTH M W3/1aBIINi
aKT, BHOCHUT U3MCHCHUC B BI)IHleyKa3aHHI>II>'I JOKYMCHT.

B cirygae oOHapykeHHs 3asBHTENIEM JOMYIICHHBIX B BBIIAHHBIX B pE3YJIbTaTe MPEJOCTABICHHS yCITy-
TH JIOKYMEHTOB OIIEYaTOK M OMIMOOK 3asBUTENb HAIPABIISET B YIIOJTHOMOYCHHBI OpraH MICEMEHHOE 3asB-
JIeHHE B MPOMW3BOJBHON (opMe ¢ yKazaHHEM HH(POPMAlUK O BHOCHMBIX M3MEHEHHSIX, C 00OCHOBAaHHEM
HCO6XOI[I/IMOCTI/I BHECEHHS Takux usMeHenmii. K IMUCbMCHHOMY 3asABJICHHUIO IPHUJIAraroTCsa AJOKYMCHTHI,
00O0CHOBBIBAIOIINE HEOOXOANMOCTh BHOCHMBIX M3MEHECHHIH.

3asBIeHNE M0 BHECEHUIO U3MEHEHUH B BBIJJAHHBIE B PE3yJIbTaTe MPEAOCTABICHUS YCIYTH JOKYMEHTHI
MOMJICIKUT PETUCTpalli B ACHDb €T0 IIOCTYIUICHHUA B YHOHHOMO‘IGHHI)II\/'I Oprad.

VYIIOTHOMOYEHHBIH OpraH OCYIIECTBIISICT MPOBEPKY MOCTYIHBIIETO 3asBICHHUS Ha COOTBETCTBUE Tpe-
OOBaHUIM K COZICPKAHUIO 3asBICHUS M HAIPABISET 3asBUTENIO PEICHUE O BHECCHUH M3MEHEHUH B BBIIaH-
HBIC B PE3yJIbTaTe MPEJOCTABICHUS YCIYTH JTOKYMEHTHI KOO0 peleHrne 00 OTKa3e BHECCHHS W3MEHEHUH B
yKa3aHHbIE JOKYMEHTBI B CPOK, YCTaHOBJIEHHBIH 3aKOHOAATENLCTBOM Poccuiickoit dexeparyn.

Pazgen |V. ®@opMbl KOHTPOJISI 32 MCIOJHEHHEM AIMHHUCTPATUBHOIO pPerjiaMeHTa

Iopsinok ocymecTBIeHUs] TEKYIIEro KOHTPOJIS 32 COOJII0OIEeHNEeM M MCIIOJITHEeHHEM OTBETCTBEeHHBIMH
AOJIKHOCTHBIMH JIMIIAMH MOJI0KEHMI perJiaMeHTa M HHbIX HOPMATHBHBIX NPAaBOBbIX AKTOB,
YCTaHABJIMBAIOIIUX TPeOOBAHHUS K NMPENOCTABJICHUI0O MYHMIMNIAJIBLHONH YCJIYTH, 2 TaK:Ke PHHATHEM
UMM pelIeHn i

4.1. Texkymuii KOHTPOJIb 3a COOJNIOJCHHEM W HCIOJIHEHHEM HACTOSIIEro AIMHHUCTPATUBHOIO
periaMeHTa, WHBIX HOPMATHBHBIX MPaBOBBIX aKTOB, YCTaHABIHMBAIONIMX TPeOOBaHUS K MPEIOCTABICHUIO
MYHHUIANIATBHON ~ YCIYTH, OCYLIECTBISIETCS Ha IOCTOSHHOM OCHOBE  JOJDKHOCTHBIMH  JIML[AMH
YIOTHOMOYEHHOIO OpraHa, YIOJHOMOYEHHBIMM Ha OCYILECTBIEHHE KOHTpPOJIA 3a IPEJOCTaBICHHEM
MYHUIMTIATLHON yCIIyTH.

Jia  Texkymiero KOHTPOJS HWCIONB3YIOTCS CBENCHHS CITy)KEOHOW KOPPECTOHJCHIMH, YCTHAas |
MUCbMEHHast ”HPOPMAIHsl CHEHUAINCTOB M JOJDKHOCTHBIX JIUIL Y TOJTHOMOYEHHOT'O OpraHa.

Texymuii KOHTPOJIb OCYILIECTBIISAETCS IIyTEM NPOBEACHHUSI TPOBEPOK:

pelieHuii 0 peocTaBieHun (00 0TKa3e B MPEAOCTABICHUH) MYHHITUIIATLHON YCIyTH;

BBISIBJICHHA U YCTPAHEHUS HAPYIIEHU [TpaB IPaXaaH;

paccMOTpeHus], MPUHATHA PELICHWH W TOATOTOBKH OTBETOB Ha OOpAalIeHUs] rpaxaaH, coAepiKallne
KanoObl Ha perieHus, aercTBrs (0e3eiicTBIE) TOMKHOCTHBIX JIHII.

HOpHIIOK H NEPUOAUTHOCTD OCYIICCTBJICHUSA IMJIAHOBBIX U BHECIVIAHOBBIX ITPOBEPOK IMOJHOTBI U
KayecTBa NMpeaocTaBjJacHUsA MyHI/Il[I/IHaJIbHOﬁ YCiIyru, B TOM 4YMCJI€ NOPAAOK H q)OprI KOHTPOJIA 3a

TOJTHOTOH W KA4eCTBOM MPeAOCTABJICHHS MYHHIMIAJIBHOM YCIyrH

4.2. KoHTpOnb 3a TOTHOTOW W Ka4deCTBOM IPEJOCTABICHUS yCIYTH BKIIOYAaeT B ceOsl MpPOBEIECHUE

'B ciyuae, eciin Y1IOJITHOMOYEHHBIN OpraH MOJIKJIIOYEH K YKa3aHHOW CHCTEME.



IJTAHOBBIX M BHETIJIAHOBBIX MPOBEPOK.

4.3. IInaHOBBIE MPOBEPKH OCYIIECTBIISIOTCS Ha OCHOBAaHHMH T'OJIOBBIX IIIAHOB Pa0OOTHI YTIOIHOMOYEH-
HOTO OpraHa, yTBEPKIaeMbIX PYKOBOJMTEIEM YTIOJIHOMOUYEHHOTO oprana. [Ipu riaHoBo# mpoBepKe MoJHO-
THI ¥ Ka4€CTBA MMPEIOCTABIECHHS YCIYTH KOHTPOITIO TOJJIEXkKAT:

COOJIFO/IEHNE CPOKOB MIPEIOCTABIICHUS YCITYTH;

cOOJII0ZICHUE TTOJIOKEHUH HACTOSIIEr0 A IMHUHUCTPATUBHOTO PErJIaMeHTa;

MPaBUIBHOCTH U 000CHOBAHHOCTH MIPUHATOTO pelleHHs 00 OTKa3e B IPEJOCTaBICHUN YCIIYTH.

4.4. OcHoBaHWEM IS TTPOBEICHNUS BHETNIAHOBBIX ITPOBEPOK SBIISIOTCS:

MOJTy4eHUE OT TOCYJapPCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO CaMOYIIpaBleHHs WH(GOpPMAIUH O
MpearonaraeéMblX WM BBISIBICHHBIX HAPYIIEHUSIX HOPMAaTUBHBIX MPaBOBHIX akToB Poccuiickoit denepanuu,
HOPMAaTHBHBIX TPAaBOBBIX aKTOB KpacHOSPCKOTO Kpas W HOPMAaTHBHBIX MPABOBBIX aKTOB MYHHIIUIIATHHOTO
oOpa3oBanns TIOXTETCKUN MyHHUITUIIATBHBIA OKPYT;

oOpaleHus rpaXIaH W IOPUANYECKUX JIHMIl Ha HapyLICHUS 3aKOHOJATEIbCTBA, B TOM YHMCIIE Ha Kade-
CTBO MPEIOCTABICHUS MyHUIIUNATBHOW yCIYTH.

OTBETCTBEHHOCTH JI0JKHOCTHBIX JIML 32 pelieHus U aeiicTBus (0e3aeiicTBue), NpUHUMAaeMble (0Cy-
LIECTBJIsIEMbI€) MMM B X0/1€ MPEI0CTABIEHUSI MyYHUIIUNIATbHON yCIayru

4.5. Ilo pe3ynbpTaTaM HNPOBEACHHBIX IPOBEPOK B CIy4ae BBIABICHUS HAPYLICHUH MOJOKEHUN HACTOS-
ero AAMUHUCTPATUBHOTO perjlaMeHTa, HOpMaTUBHBIX NMPaBOBBIX akTOB KpacHOSpCKOro Kpasi 1 HOpMaTHUB-
HBIX IPABOBBIX aKTOB MyHHLIMIAILHOIO 00pa3oBaHus TIOXTETCKOrO MyHHIUIIAJIBHOTO OKPYIa OCYIIECTBIISI-
eTcs MPUBJICYCHNE BUHOBHBIX JIML K OTBETCTBEHHOCTU B COOTBETCTBUH C 3aKOHOAATENHLCTBOM Poccuiickoit
®denepanuu.

HepCOHaIH:HaH OTBETCTBCHHOCTL JOJUKHOCTHBIX JIMIL 3a IIPABUJIBHOCTE U CBOCBPEMCHHOCTL NPHUHATUA
pelIeHns 0 NpeAocTaBiIeHUH (00 OTKa3e B IMPEAOCTABICHUH) YCIYTU 3aKPEIUIAETCS B MX JOJDKHOCTHBIX pe-
TJIAMEHTaX B COOTBETCTBUU C TPEOOBAHUSIMH 3aKOHOJATEILCTRA.

Mono:xxeHus, xapakrepusywuue TpedoBaHus K NOPSAKY U GopMaM KOHTPOJIS 32 IPEeA0CTABJICHHEM
MYHUIUNAJIBHON yCJIYyI'd, B TOM YHCJIe CO CTOPOHBI IPAKAAH, UX 00beJUHEHU U OpraHu3auui

4.6. I'paxxnane, ux oObEIMHEHUS M OpPraHU3alUH UMEIOT NMPaBO OCYLIECTBIIATH KOHTPOJIb 33 MPEIo-
CTaBJICHUEM YCIIyTH IIyTeM MOIy4eHHsI NHPOPMALIUH O X0/ MIPEJOCTABICHHS YCIyTH, B TOM YHCJIE O CPOKaX
3aBepIIeHNs aJJMIUHUCTPATUBHBIX MPOLEAYp (AeHCTBHM).

I'paxxnane, ux 00bETUHEHUS U OPTAHU3AINHN TAKXKE UMEIOT MPABO:

HaIpPaBIIATh 3aMEUYaHMsI U MPEIJIOKEHUS MO YIYUIICHUIO JOCTYITHOCTH M Ka4eCTBa MPENIOCTABICHUS
YCIIyTH;

BHOCHTD TNPEIIOKEHUS] O MEpax MO YCTPaHEHHIO HapyIIEHU HAacTOsImero AJIMHHHUCTPATUBHOTO pe-
[JIaMEHTa.

4.7. JIOJKHOCTHBIE NUIa YTIOTHOMOYEHHOTO OpraHa MPUHUMAIOT MEPhl K MPEKPAIICHUIO TOMYIIEH-
HBIX HapyIIeHUH, YCTPAHSIOT IPUYUHBI M YCIOBUS, CIOCOOCTBYIOIINE COBEPILICHHUIO HAPYIIICHNH.

Wudopmarus o pe3ynbTatax pacCMOTPEHHS 3aMEYaHUi U TPEATIOKEHUH rpaXkaH, UX 00bEeMHEHUH U
OpraHHU3aLMN JOBOJUTCS 10 CBEJICHUS JINL, HAITPABHUBILNX 3TH 3aMEUaHUS U MTPEIIOKECHHUS.

Pasznen V. JlocyneoHblii (BHecyae0HbII) MOPSIA0OK 00:KaT0BaHUsl pelieHuii U AeiicTBuUil (0e31elicTBUSN)
OpraHa, NpeAoCTaABJISIONIEr0 MyHHIIUNAJIbHYIO YCIYTY, a TAKKe JOJLKHOCTHBIX JIML, MYHHIHIAJbHBIX
CJLyKAIIMX

5.1. 3asBUTENb UMEET MPABO HA 00KATOBaHUE pelieHus U (Wn) aercTBui (0e3neiicTBus) Y morHOMO-
YEHHOTO OpraHa, JOJDKHOCTHBIX JIMI[ YIIOJIHOMOYEHHOTO OpraHa, MYHHIIMIAIbHBIX ciryxammx, MO®II, a
Takke paborHuka M®II, opranuszaiuii, ykazaHueix B yactu 1.1 crateu 16 denepanbHoro 3akoHa Ne 210-
@3, 1 ux pabOTHUKOB TPY MPEIOCTABICHINH MYHHUIIUIIAIILHON YCIIyTH B TOCyAeOHOM (BHECYIEOHOM) TOPSIA-
ke (manee - xxano0a).

Opl"al—lbl MECTHOI0 CaMOYIIPpaBJICHUS, OPraHUu3allii U YIIOJJHOMOYECHHBIC HA PACCMOTPECHUE JKAJTO0BI
JUIAa, KOTOPBIM MOKET ObITH HaImpaBJ/ieHa JKaJ100a 3aABUTEIISA
B J0cy1e0HOM (BHecy1eOHOM) MOpsiAKe

5.2. B nocyne6HOM (BHECYIEOHOM) TTOpsAKE 3asBUTEND (TIPEICTABUTENH) BIIPaBe OOPATUTHCS C KaJIO-
0011 B mucbMeHHOH (popMe Ha OyMaKHOM HOCHUTENIE HIIH B 3JIEKTPOHHOU (opme:
B YTIOJITHOMOYCHHBIN OpraH - Ha penieHue u (Win) neicTBus (0e3nelicTBHE) NTOJDKHOCTHOTO JINIA Py-



KOBOJMTENS CTPYKTYPHOTO TOJIpa3feNieHus Y TOJTHOMOYEHHOTO OpraHa, Ha pelleHue U AeicTBus (Oe3meii-
CTBHE) YTIOJTHOMOYEHHOT'O OpraHa, pyKOBOJIUTENS Y IOJIHOMOYEHHOTO OpraHa,

B BBIIIECTOSIINN OpraH Ha pelieHue u (Win) aerdcTus (0e3aelicTBre) JOKHOCTHOTO JIMLA, PYKOBO-
JUTENS CTPYKTYPHOTO OIpa3aeicHus Y HOJTHOMOYEHHOIO OPraHa;

K pykoBoautenro M®I] - Ha pernenus u neiicTBus (6e3xeiicteue) pabotHrka MOL];

K yupenuremo M®I] - Ha pemenne u aevicteust (0ezaeiictsue) MOLI,

B Ynonnomouennom oprane, M®II, y yupenutenss MOLI onpenenstorcss ynoJIHOMOYEHHBIE Ha pac-
CMOTpEHHE KaJI00 JTOKHOCTHBIE JINIIA.

Cnoco0b1 HH(OPMHUPOBAHHUS 3asiBUTeIell 0 MOPS/IKe MOAAYH W PACCMOTPEHHS KaJI00bI, B TOM YHcJIe C
HCNo0/b30BaHueM EqUHOro moprana rocy1apcTBeHHbIX 1 MYHUIMIIAJIBHBIX YCayr (GpyHKUumii)

5.3. Uadopmanust o mopsAKe MoJa4yd U pacCMOTPEHUsI KaloObl pa3MeriaeTcs Ha MH(OPMaMOHHBIX
CTeHJax B MECTax MpeIOCTaBICHUS MyHUIMIIAILHON YCIYTH, Ha caiite YTIoIHOMOYeHHOTO opraHa, Ha Exu-
HOM TiopTaine, PernoraasHOM MopTalie, a Takke MpeAoCTaBIsIeTcsl B YCTHOH (opMme 1o TenedoHy U (HiTh) Ha
JUYHOM TpueMe JTH00 B THCbMEHHOH (popMe MOUTOBBIM OTTIPaBIEHHEM IO aJIpecy, yKa3aHHOMY 3asBUTEIICM
(mpencraBuTenem).

IlepeyeHb HOPMATHBHBIX PABOBBIX AKTOB, PErYJIMPYOIINX HOPSAIOK 10CYAeOHOr0 (BHECY1e0HOr0)
o0:xajioBaHu AeiicTBuii (0e3aeiicTBUS) U (MJIM) pelleHU i, IPUHATHIX (0CYIIECTBJIEHHBIX) B X0/1€
NpeAoCTABJEHHs] MYHULMIAJIBHOI ycayr

5.4. Tlopsaok nmocyneOHOro (BHECyAeOHOTO) OOXKAIOBAaHUS peIIeHWH W AeicTBuil (Oe3mercTBuA)
YTO0IHOMOYEHHOTO OpraHa, MPeJOCTaBISIONIEr0 MyHUITUITAIBHYIO YCIYTY, a TAKKE €ro JOLKHOCTHBIX JINI]
perynupyercsi:

®epnepanbHbIM 3aK0HOM Ne 210-D3;

[Tocranornenuem [IpaButensctBa Poccuiickoit ®eneparuu ot 20.11.2012 Ne 1198 «O denepanbHOit
rOCY/IapCTBCHHON WH(pOPMAIIMOHHOW cHCTeMe, 00eCIeUnBaIoIell mporece aocyAeOHoro (BHeCyaeOHOro)
00>alloBaHMsI peIIeHn U IeHCTBH (0€37eICTBHS), COBEPIICHHBIX MIPH MPEIOCTABICHUHN TOCYJapPCTBEHHBIX
U MyHHLIUOAIBHBIX YCIYT».

[Tpunoxenne Ne 1



K AJIMHUHUCTPAaTUBHOMY pErIaMEHTy MO MpeaoCTaB-
JeHuo MyHununansHOU ycmyru «IIpenocraBnenue
JKHJIOTO TIOMEIIEHHS IO JOTOBOPY COLUAIBLHOIO
HaiiMa Ha TeppuTOpuUM TIOXTETCKOr0 MYHHUIIMIIANb-
HOTO OKpyTa»

®OPMA
Haumenosanuue YNOJIHOMOYEHHO20 opeaHa
Komy:
PEHIEHUE
0 NPeA0CTABJICHUN MYHUIUNIAJIbHOM YCJIYyTH
No oT
[lo pe3ynbratam paccMOTpEHUs 3asBJICHUS OT No Y MPUIIOKEHHBIX

K HEMYy JIOKYMEHTOB, B COOTBETCTBUHU cO cTaThed 57 Kumuimrnoro xonekca Poccuiickoit denepa-
LIUU TIPUHATO PEIICHUE MPETOCTABUTD JKUIIOE TTOMEILICHUE:

DUO 3as6umens
U COBMCECTHO HpO)KI/IBaIOHII/IM C HUM YJICHAM CCMbU:

1.

2.
3.
4

CBCI[GHI/IH 0 )KHJIOM ITOMCIICHHUHA

Bun sxuitoro nmoMmenieHus

Anpec

KonnuecTBo kOMHAT

OO01as wiomaib

Kunas miomagb

JononauTensHast ”HPOpMAIHs:

(oonorcnocmov, @.1.0.) (noonucw)

[Mpuoxenune Ne 2




K AJIMHUHUCTPAaTUBHOMY pErIaMEHTy MO MpeaoCTaB-
JeHuo MyHununansHOU ycmyru «IIpenocraBnenue
JKHJIOTO TIOMEIIEHHS IO JOTOBOPY COLUAIBLHOIO
HaiiMa Ha TeppuTOpuUM TIOXTETCKOr0 MYHHUIIMIIANb-
HOTO OKpyTa»

OGOPMA
Haumenosanue YHONHOMOYEHHO20 op2ana
Komy:
PEILIEHUE
00 0TKa3e B NMPeI0CTABJIeHMHA MYHHIIUNIAJIBHON yCJIyTrH
No oT
Paccmorpes Baue 3asBienue or «  » 20 I. U IpUjaracMble K HEMY JIOKYMEHTHI,

MIPUHATO PEIICHHE 00 OTKa3€ B MPEIOCTABICHUH MYHUIIMIIAIBLHON YCIYTH MO CIASAYIOIIMM OCHOBA-
HUSM:

Neo mynkTa
aJIMUHH- HaunmenoBanue ocHOBaHHUS IS OTKa3a B Pa3bsicHeHue MPUYMH OTKa3a B IPEIO-
CTpaTUBHOI'O COOTBCTCTBUU C CAMHBIM CTAHAAPTOM CTaBJICHUU YyCIIYTHU
periaMeHTa

JlokyMeHTHI (CBeIeHHs), TPEACTABICHHEIE 3a-
SIBUTEJIEM, MTPOTHBOpEYAT JOKyMEHTaM (CBeJie-
HUSIM), TIOJIyYE€HHBIM B pPaMKax MEXKBEIOM-
CTBEHHOT'O B3aMMOJICHCTBUS

OTCcyTCTBHE y UYJIEHOB CEMBbH MECTa >KUTENb-
CTBa Ha TeppuUTOpHH cyOBekTa Poccuiickoit
®denepanuu

Hpe,[[CTaBJ'IeHHLIMH AOKYMCHTaMH MU CBCJACHU-
sAMHU HE NOATBCPIKIAACTCA IIpaBO I'paxJIaHUHA
Ha OpCa0CTaBICHUC KNUJIOI'O IMOMCUICHU A

OTCyTCTBHE 3aKOHHBIX OCHOBAaHHM IS TIPEIIO-
CTaBJICHUS KUJIOTO MOMEIIECHHUS IO JOrOBOPY
COLIMAJIBHOTO HaiiMa B coOTBeTcTBUHU C JKu-
JuuIHBIM KoJekcoM Poccuiickoit denepanuu

JlonoaHuUTeNbHAS UHPOPMALUS:

Bb1 BripaBe OBTOPHO OOpaTUTHCS B YIOJIHOMOYEHHBIH OpPraH ¢ 3asBIEHHEM O MpeaoCcTaBie-
HUH YCIIYTH OCJIE€ YCTPAHEHHUsI YKa3aHHBIX HAPYIICHUM.

JlaHHBIN 0TKa3 MOKET ObITh 00XAJIOBAaH B I0CYA€OHOM TOPSIIKE TTyTEM HAIPaBICHUS KaI00bI
B YIIOJTHOMOYEHHBIN OpraH, a TakKe B CyJIeOHOM TOpsIIKE.

(oonoicnocmov, @.H1.0.) (noonucw)

[Mpunoxenune Ne 3



K AJIMHUHUCTPAaTUBHOMY pErIaMEHTy MO MpeaoCTaB-
JeHuo MyHununansHOU ycmyru «IIpenocraBnenue
JKHJIOTO TIOMEIIEHHS IO JOTOBOPY COLUAIBLHOIO
HaiiMa Ha TeppuTOpuUM TIOXTETCKOr0 MYHHUIIMIIANb-

HOTO OKpyTa»

3asiBjieHHE O npeaocraBjJaeHun MyH]/IIII/Il'[aJ'[LHOﬁ ycayrun

Jara

OOPMA

Ne

(HCluMeHOG’aHME opeana, ynojiHoOMO4Y€eHHOo20 Ha npe()ocmaeﬂenue nylyZM)

1. 3agBurenn

(hamunus, ums, omuecmeo (Npu HAIUYUL), OAMA POHCOCHUSL)

1.1. CHWJIC

1.2. Tenedon (MOOHIIBHBIN):

1.3. Anipec 31eKTpOHHOM MOYTHI:

1.4. I[OKYMCHT, y,Z[OCTOBepHI-OH_II/Iﬁ JIMYHOCTD 3as4BUTCIIA: HAUMCHOBAHUC!

cepus, HoMep

JaTa Bblaaydu: KEM BbIJ1AaH:

KO noapa3acCICHUA:

1.5. Aapec perucTpanuu mo MecTy KUTEJIbCTBA:

2. Hpe,Z[CTaBI/ITCJ'IL 3asABUTCIIA:

(pamunus, ums, omuecmeo (npu Haruyuu)
2.1. JIOKyMEeHT, YAOCTOBEPSIONINI TMIHOCTH 3asBUTENS: HAUMEHOBAHUE:

cepus, HoMep

JaTa BblAa4du: KEM BbIJIaH:

KOOI noApa3aciICHUA:

2.2. JIOKyMEeHT, MOATBEPKAAIOIIIH TOJTHOMOYUS TIPEICTABUTES 3asIBUTEIIS:

3. [IpoxwuBaro ouH I:I [IpoxuBar0 COBMECTHO C WICHAMU CEMbU I:I

4. Coctoro B Opake I:I Cympyr:

(pamunus, ums, omuecmeo (npu nanuuuu), dama poxcoenus, CHUJIC)

I[OKYMGHT, y,[[OCTOBCpHIOH_II/Iﬁ JIMYHOCTHB 3asABUTECIIA: HAUMCHOBAHHC!

cepusi, HoMep

JaTa BbIaaydu: KEM BbIJIaH:

KOOI noapa3acICHUA:

5. [IpoxwuBato ¢ poauTeasIMU (POIUTENSIMH CyTIpyTa)

OUO ponutens

(pamunus, ums, omuecmeo (npu nanuwuuu), dama poxcoenus, CHHUJIC)

JIOKYMEHT, y0CTOBEPSAIOIINNA TUUYHOCTD 3asIBUTEIIS: HAMMEHOBAHHE:




cepusi, HOMep

JaTa BBIAAYH: KEM BBIJAH:
KOJI TO/Ipa3/IeTICHUs:

2. HNmerorcd netu I:I
®UO pedenka (o 14 ner)

(pamunus, ums, omuecmeo (npu Haruuuu), dama poicoerus, CHUIIC)

Homep akToBOI 3an1CH O POXKIECHUH Jarta
MECTO PErUCTpaLuu

®UO pebenka (crapie 14 ner)

(pamunus, ums, omuecmeo (npu Haruuuu), oama pocoenus, CHUJIC)
HOMep aKTOBOI 3aIllCH O POXIACHUU JaTta
MECTO pErucTpanuu
JIOKyMEHT, YOCTOBEPSAIOLINHI JINYHOCTD 3asABUTEIIS: HAMMEHOBAHUE:!
cepusi, HoMep

JaTa BblJJa4du: KEM BbIJIaH:
KO ImoaApa3acICHUsA:

7. UmeroTcsi_MHbIE POACTBEHHUKH, MposkuBaromue copmectHo @O poncrBenHuka (1o 14

net) Jla I:I Her

®UO poncreennuka (10 14 mner)

(hamunus, ums, omuecmeo (npu Haruuuu), dama pooicoerus, CHUJIC)

CremneHb poacTBa

Homep akToBoi1 3anucu 0 poxacHUN Jara
MECTO pPETUCTPALINU

@O poxacrBeHHuKa (cTapiie 14 ner)
(pamunus, ums, omuecmeso (npu naruuuu), oama poxcoenus, CHUJIC)

Crenens poacrsa

Mecro perucrpanuu
JIOKYMEHT, yOCTOBEPSIOIINN TUUYHOCTD 3asIBUTEIIS: HAMMEHOBAHME:
cepusi, HoMep

JaTa BblJJauu: KEM BbIJIaH:
KOOI noapa3acCICHUA:

[TonHOTY M 1OCTOBEPHOCTH MPECTABICHHBIX B 3aIIPOCE CBEJICHUN MTOITBEPK/IAL0.

(0ama.) (noonucw) (pacwugpposka)

Jlato cBoe coryiacue Ha MoOJlydeHHe, 0O0pabOTKy U Mmepeaadyy MOUX MEePCOHAIbHBIX TaHHBIX
cornacHo @enepanbHoMy 3aKkoHY OT 27.07.2006 Ne 152.03 «O nepcoHaIbHBIX TaHHBIX».)».

(0ama.) (noonucw) (pacuugpposka)

[Mpunoxxenne Ne 4



K AJIMHUHUCTPAaTUBHOMY pErIaMEHTy MO MpeaoCTaB-
JeHuo MyHununansHOU ycmyru «IIpenocraBnenue
JKHJIOTO TIOMEIIEHHS IO JOTOBOPY COLUAIBLHOIO
HaiiMa Ha TeppuTOpuUM TIOXTETCKOr0 MYHHUIIMIIANb-
HOTO OKpyTa»

OOPMA

PEHIEHUE

00 oTKa3e B nmpuemMe 10KyMEHTOB, H606XOL[HMLIX AJIA IPEAOCTABJICHUA YCIYI'H

Ne oT

Paccmorpes Bamie 3asgBinenue or «  » 20 I. U [pUjlaracMele K HEMy JOKYMEHTHI,
IPUHATO pelieHue 00 OTKa3e B IIpUEME JTOKYMEHTOB, HEOOXOIUMBIX Ul IMPEJOCTaBICHUS YCIyIH
0 CJIEYIOLIM OCHOBAHMSM:

Ne nmyHkTa
aJMHUHHU-
CTPaTUBHOTO
periaMeHTa

HanmenoBaHne 0CHOBaHUS JJIs1 OTKa3a B COOTBET- Paszbsacuenue MNpUYKWH OTKa3a B
CTBHUHU C €AUHBIM CTaHAAPTOM IMPpEAOCTABJICHUU YCIIYTH

3anpoc 0 MperoCTaBIeHUH yCIyTH MOAAaH B OpTraH rocy-
JAPCTBEHHOM BIIACTH, OPraH MECTHOT'O CaMOYTIPaBIICHUS
WM OPTaHMU3AIHI0, B TOJHOMOYHS KOTOPHIX HE BXOIHUT
MpeIoCTaBIeHHE YCITyTH

Henonuoe 3amonHenne o0s3aTeNbHBIX MOJeH B Qop-
Me€ 3ampoca 0 MPeAO0CTaBICHUH YCIyTH

HpeI[CTaBHeHI/Ie HCIIOJIHOT'O KOMITJIEKTa JOKYMCHTOB

IIpencraBneHHble TOKYMEHTBl yTPAaTWIM CUJIY Ha MO-
MEHT OOpaIleHus 3a yCIyroi

[IpencraBneHHple JOKyMEHTHI COAECPXKAT MOTYUCTKH U
WCIIPaBIIEHUS] TEKCTa, HE 3aBEPEHHBIE B TMOPSIKE, yCTa-
HOBJIEHHOM 3akoHonatenscTBoM Poccuiickoir Depnepa-
805054

3asiBiIcHUE IogJaHO JIMIIOM, HE HMCIOIIHMM MOJIHOMOYHI
MNpEACTABIIATH UHTCPCCHI 3asABUTCIIA

JlonoaHuUTeNbHAs UHPOPMALUS:

Bb1 BripaBe OBTOPHO OOpaTUTHCS B YIOJIHOMOYEHHBIH OpPraH ¢ 3asBI€HUEM O MpeaoCcTaBie-
HUH YCIIYTH OCJIE€ YCTPAHEHHUsI YKa3aHHBIX HAPYIICHUM.

JlaHHBIN 0TKa3 MOKET ObITh 00XAJIOBAaH B 10CYA€OHOM TOPSIIKE TTyTEM HAIPaBICHUS Kajl00bI
B YIIOJTHOMOYEHHBIN OpraH, a TakKe B CyJIeOHOM TOpsIKE.

(Oonxcnocmov, @.H.0.) (noonucw)



